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Prayerfully 
consider SCS if 
you want to:  
 
know God and 
His Word,  
 
live according to 
Godôs Word, 
 
accurately 
proclaim Godôs 
Word,  
 
minister Godôs 
Word 
crossculturally,  
 
serve more 
effectively in 
your local 
church and 
community wit h 
Godôs Word. 

 

 

 

 

 

Presidentôs Welcome! 
 

 

 

 

 

 

 

 

Dear Friend, 

 

This catalog will help you make one of the most important decisions you will 

face: Where to prepare for a life of Christian service. It will answer many 

questions that you may have about SCS and give you a sense of our 

commitment to those who want to know God and His Word. Our dedicated 

staff and faculty are investing their lives in students who, in turn, will do the 

same for others. 

 

SCS is strategically located in sunny southern California to promote the 

gospel and minister both locally and internationally. The greater San Diego 

area is vibrant with a diversity of cultures and peoples. Lifelong relationships 

develop among men and women who come from many parts of the world to 

prepare for ministry at SCS.  

 

Most courses use a combination of the degree-completion format within a 

course rotation system. The degree-completion format lets you spend fewer 

hours in class and more hours in study outside of class. This means you can 

take classes, yet remain active in ministry. Adult students really appreciate the 

flexibility this gives to their study time. The system of course rotation enables 

students to proceed through their studies while attending class only once each 

week. Students Advisors counsel the students and develop an individual 

degree plan so that students know exactly what courses they must take to earn 

their degree. 

 

We believe God has you considering SCS for a reason and SCS is ready to 

prepare you for a lifetime of service for the Lord Jesus Christ. 

 

Forever in Him, 

 

Gary F. Coombs 
 

Dr. Gary F. Coombs 

President 
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Disclaimers  
 

Honest Communications 
Nonbinding Communications 

Nondiscrimination Policy 

Changes to Operations Policy 
Links to External Web Sites 

Academic Resources 
Transfer 

 

Honest Communications  
SCS strives to communicate its programs and policies honestly in all of its publications. Every effort has 

been made to ensure that this publication contains only clear, accurate, and current information. Readers 

are invited to bring errors and suggestions for improving this publication to the attention of the Vice 

President of Academics. To the extent an inconsistency is found to exist between the information in this 

publication and the actual policy or procedure, the actual policy or procedure governs. 

Nonbinding Communications  
No oral or written communication made by any employee of SCS, including faculty, shall be binding on 

SCS without the express approval of the Board of Trustees and no contract is expressed or implied by this 

publication or any other SCS informational publication. 

Nondiscrimination Policy  
Southern California Seminary admits qualified students of any race, color, age, gender, disability, marital 

status, national or ethnic origin, to all the rights, privileges, programs, and activities generally accorded or 

made available to students at SCS. 

Changes to Operations Policy  
SCS reserves the right to change at any time and without notice any aspect of its operations, including 

changes to personnel, programs, costs, policies, and procedures. Changes may affect faculty, staff, enrolled 

or prospective students, or some combination thereof, as the administration determines, and will be 

published as soon as practicable. 

Links to External Web Sites  
The SCS Web site (www.socalsem.edu) may contain links to sites on the Internet that are operated by 

parties not under the control of SCS. Links are provided for convenience only and are not intended as a 

warranty or endorsement of any type regarding the products, services, or information offered on linked 

sites. Any use made of the products, services, or content found through any external Web site is the userôs 

responsibility. SCS and its employees shall not be held responsible or liable in any way for such use. 

Academic Resources  
By its nature, the education process sometimes requires consideration of alternate points of view, an 

understanding of views believed false, or honest inquiry into subjects incompletely understood. Therefore, 

the requirement or recommendation that students use a publication as part of their course of study does not 

constitute endorsement of its content by SCS. Likewise, the presence of a publication in the library does not 

constitute endorsement by SCS of its content. 

Transfers  
Transfer of courses and acceptance of degrees for further study is determined by the receiving institution 

and not SCS.  
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General Information  
 

Mission 

Beliefs 
Objectives 

Student Outcomes 

Philosophy of Education 
Methods of Instruction  

History 
Credentials 

Visit Us! 

Mission  
The mission of Southern California Seminary is to bring glory to God by assisting local churches to equip 

believers of various cultures and languages to live and minister biblically, based on the inerrant Word of 

God. This equipping includes building biblical knowledge, Christian character, and ministry skills, all at 

modest tuition. 

Beliefs  
Here at Southern California Seminary we take seriously the notion of rightly dividing the Word of Truth (2 

Tim. 2:15), and therefore teach a literal, grammatical, and historical approach to interpreting Scripture.  

This hermeneutic means that we teach a doctrinal system that is dispensational, pre-tribulational, and pre-

millennial.  We believe in one Triune God, eternally existing in three personsðFather, Son, and Holy 

Spiritðco-eternal in being, co-identical in nature, co-equal in power and glory, and having the same 

attributes and perfections (Deuteronomy 6:4; 2 Corinthians 13:14).  We believe the Holy Scriptures of the 

Old and New Testaments to be the verbally inspired Word of God, the final authority for faith and life, 

inerrant in every matter in the original writing, infallible and God-breathed (2 Timothy 3:16ï17).   We 

believe that salvation is the gift of God brought to man by grace and received by personal and purposeful 

faith in the death and resurrection of the Lord Jesus Christ, whose precious blood was shed on Calvary for 

the forgiveness of sins (1 Corinthians 15:1ï5; Ephesians 1:7; 2:8ï10; 1 Peter 1:18ï19). SCS also teaches 

the eternal security of all believers.  See the SCS Doctrinal Statement. 

Objectives  
The objectives of Southern California Seminary are to: 

1. Instruct students in biblical knowledge based on the authoritative, inerrant Word of God. 

2. Assist students in integrating biblical principles into the personal, social, and professional areas of life. 

3. Train students to learn, communicate, and teach effectively in order to impact the world. 

4. Provide students with the scholarly methods of inquiry, investigation, and critical thinking essential for 

defending the faith. 

5. Equip students for service as servant leaders in the context of the local church. 

6. Prepare students to meet the spiritual needs of the world and present them with the responsibility for 

meeting those needs. 

7. Challenge students interested in post-secondary religious education to believe the gospel of Jesus 

Christ.  
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Student Learning Outcomes  
  

Each graduate of Southern California Seminary will be able to: 

 

1.  Demonstrate a thorough knowledge of the Word of God, as evidenced by successful completion of the 

coursework within the program; improved scores on a standardized test of Bible knowledge; and a 

comprehensive, written, personal statement of faith which presents a reasoned defense of ones beliefs 

that is intellectually, theologically, and logically sound. 

2.  Apply biblical principles in personal lifestyle and ministry internship so that godly character and values 

are exhibited as assessed by the Seminary faculty through the development by each student of an 

academic portfolio. 

3.  Communicate the Gospel and other biblical truth effectively in life and service through preaching, 

teaching, discipling, counseling, evangelizing and / or other leadership skills, in the context of personal 

gifts and calling, whether at home or around the world, as evaluated through program-specific 

coursework, ministry internships and a periodic survey of graduates. 

4.  Utilize scholarly methods to inquire, investigate, and discover biblical truth from the Scriptures, in order 

to practice a disciplined system of lifelong learning as evidenced by projects / papers completed within 

their Seminary program and assessed on the survey of graduates. 

5. Develop a personal ministry service plan which includes an identification of spiritual gifts, short and 

long-term ministry goals; and a personal commitment to goal completion.  This plan will be included 

in the academic assessment portfolio required for degree / program completion.  

Philosophy of Education  
Inasmuch as Godôs Word is the standard by which all things are measured, Southern California Seminary 

affirms the following philosophy of education: 

1. The principle that all truth is Godôs truth will be applied appropriately in each course. 

2. It is the responsibility of the instructor to encourage the student to learn, and the student must be an 

active and sincere participant in the educational process. 

3. God requires and graciously enables each believer to learn and apply His Word as the student submits 

to the Holy Spirit. Therefore, instructors should expect the best from each student. 

4. The Scriptures are given to completely equip the believer for every good work; therefore, it is the 

responsibility of the instructor to go beyond the communication of biblical truth and to apply it to the 

studentsô lives. 

5. The instructor takes the responsibility to encourage students to master the foundational truths of the 

course. 

6. In order to motivate students to learn, it is the instructorôs responsibility to build the need for the 

course material before delivering the content. 

7. Since the purpose of biblical education is to glorify God and serve others, it is the responsibility of the 

instructor to equip students for service. 

8. Christian education is intended to impact the whole person. Therefore, it is the responsibility of the 

instructor to encourage the studentôs ongoing spiritual growth. 
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Methods of Instruction  
 

SCS applies its philosophy of education using classroom instruction and directed instruction. The same 

courses are taught, but the method of delivery is adjusted to provide instruction to students with a variety of 

needs, learning styles, and lifestyles. 

Classroom Instruction  
Classroom instruction is the basic instructional method at SCS. It provides the well-known advantages of 

immediate response, group discussion, spontaneity, and student interaction. Students get to see Christianity 

at work as the instructor leads them through the material. Many students enjoy classroom instruction 

because of the insights of instructors. 

Directed Study  
Directed study is given with the permission of the Academic Dean and is reserved for students who have 

earned the right to do such study through the discipline of faithfulness in classroom study. Once approved, 

the student must arrange with a professor to conduct the course.  

 

A directed study syllabus is provided for such courses and includes deadlines for meeting course 

requirements. The level of work will be at the same academic level as the classroom course. The professor 

will set requirements equivalent to those set for classroom instruction including attendance, schedule, 

assignments, examinations, and papers and projects. Students must have a GPA of 3.0 or higher to qualify 

for directed study. Directed study is available in both Korean and Spanish.  All financial arrangements must 

be satisfied before the student is registered for the course. 

Degree Completion Format  
Most on-campus courses taught at SCS use a degree-completion format made up of seven week modules. 

Course Rotation  System  and Individual Student Plan  

Courses are scheduled on a rotating plan over a four year cycle. This allows a student to complete a degree 

program in the minimum amount of time. Student Advisors will develop an individual plan based on the 

studentôs need and provides the students with objectives and goals to graduate by a pre-determined date. 

Modular System  

A module consists of seven weekly sessions of three hours each. Each trimester consists of two modules. 

Students must complete a homework assignment before the first session and spend more time in personal 

study than they are required to do under the traditional trimester plan. This gives working adults greater 

flexibility in scheduling their many responsibilities. 

Online System  

Online courses consists of seven sessions; implement best practices in online instruction including student 

interaction, active learning, rapid feedback, high expectations, and diverse teaching approaches; and 

involve intensive interaction with instructors, peers, and rich learning materials.   

Language Instruction  
SCS desires to provide quality Christian higher education to as many ethnic groups as resources allow. 

Non-English programs mirror their English counterparts as much as possible.  

 

Korean Department  

In 1996 SCS became aware of the desire among evangelical Koreans to pursue Bible courses for credit. To 

meet the need, an experienced Korean-speaking faculty was recruited and in the fall of 1997 SCS began 



 13 

offering its Bible programs in Korean. Korean textbooks are used and the library has a growing collection 

of Korean works.  

History  
The history of SCS stands as a testimony to the providence of God, who brought together three institutions 

dedicated to teaching the doctrines and lifestyle of the Bible to the next generation. 

Linda Vista Baptist Bible College and Seminary  
Dr. Otto Reese, pastor of Linda Vista Baptist Church, founded Linda Vista Baptist Bible College and 

Seminary in 1946. The college provided a four-year course of instruction for men and women desiring a 

biblically based undergraduate education, while the theological seminary prepared men and women for 

full -time Christian service. In 1969 the college and seminary moved twenty miles from Linda Vista Baptist 

Church to its present site. In 1996 Dr. Reese departed to ever be with his Lord and Dr. Gary Coombs was 

appointed President. 

Southern California Bible College  
Fletcher Hills Baptist Church of El Cajon founded Fletcher Hills Bible College as an extension ministry in 

1970. The four-year college began with a class of eight students, and the first Bachelor of Arts degrees 

were awarded in the spring of 1973. The college was restructured in 1976 as a nonprofit corporation with 

the name Southern California Bible College. In 1978 the college moved to the facilities of College Avenue 

Baptist Church in San Diego. Dr. George Hare was called to be president of SCBC in 1979. 

San Diego Bible College and Seminary  
San Diego Bible College and Seminary was founded in 1970.  Its goal was to prepare Christians for the 

service of God by providing a complete education in Bible by extension using programmed-learning. Five 

degree programs were offered, from Associate of Arts in Bible to Doctor of Ministry.  

Southern California Seminary  
In July 1997 SCBC and SDBC&S merged with LVBBC&S. The name Southern California Bible College 

& Seminary and in 2005 Southern California Seminaryðwas formulated to reflect a broader outreach. It 

serves as the banner under which we do business and clearly reflects our purpose and the programs we 

offer. Dr. Coombs continued as President and Dr. Hare was appointed Chancellor. 

Credentials  

Church Affiliation  
Shadow Mountain Community Church, with Dr. David Jeremiah as Senior Pastor, is the home church of 

Southern California Seminary.  Shadow Mountain Community Church is affiliated with the Southern 

Baptist Convention. 

Accreditation  
Southern California Seminary is accredited by the Transnational Association of Christian Colleges and 

Schools (TRACS):  www.tracs.org/accredited.htm; email at tracs@lynchburg.net; P.O. Box 328, Forest, 

Virginia 24551; (434) 525-9539; effective 2001, as a Category I institution offering certificates, diplomas, 

and associate degrees; as a Category II institution offering four-year bachelorôs degrees; as a Category III 

institution offering masterôs degrees; and as a Category IV institution offering doctorate degrees. 

 

 

 

 

http://www.tracs.org/accredited.htm
mailto:tracs@lynchburg.net
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TRACS is dedicated to enhancing quality Christian education by serving Christian postsecondary 

institutions, including liberal arts colleges and universities, graduate schools and seminaries, Bible colleges, 

and institutes offering a certificate, diploma, or degree (associate, bachelor, master, graduate, or 

postgraduate). 

 

The U.S. Secretary of Education approved TRACS as a nationally recognized accrediting agency in 1991. 

TRACS is recognized by the Council for Higher Education Accreditation (www.chea.org). 

California Institutional Approval  
Southern California Seminary has had Institutional Approval from the State of California via the Bureau for 

Private Postsecondary and Vocational Education (BPPVE).  The BPPVE was the regulatory agency for 

private postsecondary institutions in California. It was charged to encourage privately supported education, 

to protect the integrity of degrees and diplomas, and to ensure studentsô opportunities for educational 

accomplishment and ability. 

 

Southern California Seminary was approved by the BPPVE as a degree-granting institution in California in 

accordance with the provisions of the California Education Code(s) 94900 and 94914 to provide the 

following degree programs: Associates of Arts in Biblical Studies, Bachelor of Arts in Biblical Studies, 

Master of Religious Studies, Master of Arts in Biblical Studies, Master of Divinity, Master of Arts in 

Counseling Psychology, and Doctor of Psychology.  

 

SCS was approved by the Bureau for Private Postsecondary and Vocational Education on June 30, 2007 

when the Private Postsecondary and Vocational Education Reform Act became inoperative.  We have 

entered into a voluntary agreement with the Director of the Department of Consumer Affairs that SCS will 

continue to conform and subscribe to all of the standards in place prior to the closing of the Bureau.  SCS is 

included in a list of schools that have entered into this agreement with the director and is posted on the 

former Bureauôs Web site at www.bppve.ca.gov.  

 

Board of Behavioral Science Approval  
The SCS Master of Arts in Counseling Psychology and the Marriage and Family Therapy programs are 

approved by the California Board of Behavioral Science, Business and Professions Code, Section 4980.37, 

for licensure as a Marriage and Family Therapist in California. We advise potential students seeking 

licensure to contact the Board to get a complete listing of all requirements for licensure. Completion of the 

MACP degree program does not guarantee licensure. 

Board of Psychology Approval  
The SCS Doctor of Psychology program has been approved by the Board of Psychology and meets the 

requirements toward licensure. We advise students seeking licensure to contact the Board of Psychology in 

order to obtain a complete listing of all requirements for licensure. Completion of the Psy.D. degree 

program does not guarantee licensure. 

Military Chaplains  
SCS is qualified to train eligible persons for service as chaplains in the U.S. Armed Forces. 

Title  IV Financial Aid  
SCS is approved by the U.S. Department of Education for participation in all Title IV Student Assistance 

Programs. 

International Students  
The school is authorized under federal law to enroll nonimmigrant alien students. 

http://www.bppve.ca.gov/
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Veterans Training  
Southern California Seminary is approved for the training of veterans under U.S. Code, Title 38. Veterans 

and dependents may be entitled to educational assistance payments from the Veterans Administration. 

Veterans, widows, and children of veterans who lost their lives in service, or veterans who are now 

disabled as a result of service should contact the nearest Veterans Administration Regional Office (1-800-

827-1000). This should be done as far in advance of the enrollment date as possible for assistance in 

securing Veterans Administration benefits. Information regarding this program may be obtained from the 

V.A. Coordinator at SCS. 

Associations  
SCS is a member of the following associations: 

 

¶ Council for Higher Education Accreditation (CHEA) 

¶ Higher Education Transfer Alliance (HETA) 

¶ Association of Christian Schools International (ACSI) 

¶ Statewide California Electronic Library Consortium (SCELC) 

¶ Southern California Area Theological Library Association (SCATLA) 

¶ Christian Library Consortium (CLC) 

¶ Online Computer Library Center (OCLC) 

¶ National Association of Foreign Student Advisers (NAFSA) 

¶ National Association of College and University Business Officers (NACUBO) 

¶ Association of Business Administrators of Christian Colleges (ABACC) 

¶ College and University Professional Association for Human Resources (CUPA-HR) 

¶ American Association of Collegiate Registrars and Admissions Officers (AACRAO) 
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Visit Us!  
We would love for you to come to our campus so that you can experience what we have to offer. SCS is 

located on the Shadow Mountain Ministries West Campus. It is most easily reached by car. From the I-8 

freeway, exit on Greenfield Drive and turn southeast.  Proceed southeast on Greenfield for 1 mile.  Go past 

Madison Avenue and turn right into the first driveway. Drive up the hill and park in visitor parking in front 

of the Administration Building. Students should also turn right in the same driveway and park at the bottom 

of the hill. Parking along Greenfield Drive is also available. 
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Directions to Campus: 

 

You can get to the campus from San Diego by public transit, but careful planning is necessary. Generally, 

take the trolley from downtown San Diego to downtown El Cajon. From there, take the El Cajon Eastside 

Shuttle. Get off at Greenfield and Madison. Call (619) 233-3004 for transit schedules. 

 

 

 

 

Rooms on the West Campus are labeled according to a building identifier.  A receptionist is located in the 

foyer of the Administration building and will be glad to direct you to the classrooms and to the offices of 

faculty and staff.   
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SCS shares the library facilities with San Diego Christian College. The library is located on the East 

Campus behind the SMCC Worship Center. Parking is severely restricted on the East Campus, so you may 

have to park on Greenfield Drive or on the West Campus and walk to the bookstore or library. Please use 

the pedestrian crossing at the corner of Greenfield and Madison or the one crossing Greenfield in front of 

SMCC when going from one campus to the other.  Get the most out of your visit by calling the Admissions 

Department to make an appointment for a guided tour. 
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Directory  
 

Southern California Seminary 

2075 East Madison Avenue 

El Cajon, California 92019ï1108 

 

 

Use area code 619 unless otherwise indicated. Office extensions are indicated by x. 

Admissionsðentrance requirements, how to apply, visits ................................................ 590-2129 

Advancement ...................................................................................................................... 590-2119 

Assessment ......................................................................................................................... 590-2131 

Academic Division Coordinatoré ..................................................................................... 590-2114 

Business Services, Vice Presidents .................................................................................... 590-2119 

Chancellor .............................................................................................................. 442-9841, x3120 

Counseling Psychology DepartmentðProgram Coordinator ............................... 442-9841, x3113 

Counseling Psychology DepartmentðDissertation Coordinator .......................... 442-9841, x3118 

Dean of Behavioral Science ................................................................................... 442-9841, x1142 

Dean of Graduate Studies ....................................................................................... 442-9841, x3120 

Dean of Undergraduate Studies .............................................................................. 442-9841, x3124 

Developmentðassistance with charitable contributions ....................................... 442-9841, x3120 

Emailðgeneral information and assistance ...................................................... info@socalsem.edu  

Email addresses follow the format firstinitiallastname@socalsem.edu. 

Fax ...................................................................................................................................... 442-4510 

Financial Aidðfinancial aid information, forms, and procedures .................................... 590-2120 

Informationðgeneral information and assistance................................................. 442-9841, x3111 

 Toll-free ............................................................................................................. 1-888-389-7244 

International Student Advisor .................................................................... 442-9841, x2140 or 1253 

Korean Department ............................................................................................................ 590-2126 

Library .................................................................................................................... 440-1802, x1227 

Online Coordinator ............................................................................................................. 590-2114 

Seminary Librarian ................................................................................................. 440-1802, x1225 

Registrarðtranscripts, academic records, course schedules, registration, degree audits 590-2112 

Spanish Department ........................................................................................................... 590-3124 

Student Accountsðcashier services, account balances, payment plans ........................... 590-2118 

Veterans Assistanceðactive duty military and veteranôs benefits..................................... 590-2140 

Web Site .............................................................................................................. www.socalsem.edu  

 

mailto:info@socalsem.edu
http://www.socalsem.edu/
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Academic Calendar  
 

2009 Fall Trimester 

2010 Spring Trimester 
2010 Summer Trimester 
 

The academic calendar has three trimesters, each with two modular terms. Offices are closed on Sundays 

and during the holidays listed. The dates of special events are announced when necessary. 

 

2009 Fall Trimester Classes 

 Module 1 ........................................................................................................... September 8 ïOctober 26 

 Module 2 .......................................................................................................... October 29 ïDecember 19 

2010 Spring Trimester Classes 

 Module 3 ............................................................................................................... January 4ïFebruary 27 

 Module 4 .......................................................................................................................... March 8ïMay 1 

2010 Summer Trimester Classes 

 Module 5 ........................................................................................................................... May 10ïJun 28 

 Module 6 ...................................................................................................................... July 12ïAugust 28 

2009  Fall Trimester  
Open registration ................................... Jul 7ïAug 17 

Unrestricted schedule adjustment deadline ...... Aug 17 

Late registration .......................................... Aug 18-31 

Orientation ....................................................... Aug 29 

Labor Day, no classes, offices closed ................. Sep 7 

Last day to petition for winter graduation......... Sep 26 

                                            Founders Banquetééééééééééé.Oct 16 

Thanksgiving, no classes, offices closed .... Nov 26-28 

Christmas, no classes, offices closed ..........Dec 24ï25 

New Year, no classes, offices closed ..... Dec 31ïJan 1 
 

Module 1  

Syllabi available on the SCS website .................................................................................................... July 21 

Tuesday classes .......................................................................................................... September 8-October 20 

Wednesday classes .................................................................................................... September 9ïOctober 21 

Thursday classes ...................................................................................................... September 10ïOctober 22 

Friday classes .......................................................................................................... September 11ïOctober 23 

Saturday classes ....................................................................................................... September 12ïOctober 24 

Monday classes ........................................................................................................ September 14ïOctober 26 

Module 2  

Syllabi available on the SCS website .......................................................................................... September 11 

Thursday classes ....................................................................................................... October 29ïDecember 17 

Friday classes ........................................................................................................... October 30ïDecember 18 

Saturday classes ........................................................................................................ October 31ïDecember 19 

Monday classes ....................................................................................................... November 2ïDecember 14 

Tuesday classes ...................................................................................................... November 3ïDecember 15 

Wednesday classes ................................................................................................. November 4ïDecember 16 
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2010 Spring Trimester  
Open registration .................................. Nov 2ïDec 12 

Unrestricted schedule adjustment deadline ...... Dec 12 

Orientation ......................................................... Dec 5 

Late registration, except holidays ...............Dec 13ï23 

Last day to petition for spring graduation .......... Jan 29 

Missions Intersession ................................... Jan 25ï30 

Spring Break, no classes, offices open ........ Mar 29-30 

Spring Break, no classes, offices closed Mar 31-Apr 3 

                                           Rehearsalééééééééééééééé.May 6 

                                           Graduation BanquetéééééééééééMay 6 

Commencement ................................................. May 7 

Module 3  

Syllabi available on the SCS website .......................................................................................... November 24 

Monday classes ............................................................................................................  January 4ïFebruary 22 

Tuesday classes ............................................................................................................ January 5ïFebruary 23 

Wednesday classes ....................................................................................................... January 6ïFebruary 24 

Thursday classes ........................................................................................................... January 7ïFebruary 25 

Friday classes ............................................................................................................... January 8ïFebruary 26 

Saturday classesééééééééééééé  ééééééé..éééééé.January 9- February 27                                               

Module 4  

Syllabi available on the SCS website .............................................................................................. January 21 

Wednesday classes ............................................................................................................. March 10ïApril 28 

Thursday classes .................................................................................................................. March11ïApril 29 

Friday classes ..................................................................................................................... March 12ïApril 30 

Saturday classes ................................................................................................................... March 13ïMay 01 

Monday classes ..................................................................................................................... March 08ïApr 26 

Tuesday classes .................................................................................................................... March 09ïApr 27 

2010  Summer Trimester  
Open registration .................................. Mar 8ïApr 17 

Unrestricted schedule adjustment deadline ....... Apr 17 

Late registration .......................................... Apr 18ï24 

Orientation ........................................................ Apr 24 

Memorial Day, no classes, offices closed ........ May 31 

Independence Day, no classes, offices closed .. Jul 3ï5 

Module 5  

Syllabi available on the SCS website ................................................................................................. .April 26 

Monday classes ....................................................................................................................... May 10ïJune 28 

Tuesday classes ...................................................................................................................... May 11ïJune 22 

Wednesday classes ................................................................................................................. May 12ïJune 23 

Thursday classes ..................................................................................................................... May 13ïJune 24 

Friday classes ......................................................................................................................... May 14ïJune 25 

Saturday classes ...................................................................................................................... May 15ïJune 26 
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Module 6  
Syllabi available on the SCS website ................................................................................................... June 26 

Monday classes .................................................................................................................... July 12ïAugust 23 

Tuesday classes ................................................................................................................... July 13-August 24 

Wednesday classes .............................................................................................................. July 14ïAugust 25 

Thursday classes .................................................................................................................. July 15ïAugust 26 

Friday classes ...................................................................................................................... July 16ïAugust 27 

Saturday classes ................................................................................................................... July 17ïAugust 28 
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ONLINE ACADEMIC SCHEDULE  
2009 Fall Trimester 

2010 Spring Trimester 
2010 Summer Trimester 
 
The academic calendar has three trimesters, each with two modular terms. Offices are closed on Sundays and during 

the holidays listed. The dates of special events are announced when necessary. 

 

Online Sessions span an entire week beginning on Monday and ending on Friday. Therefore the beginning date of a 

module is on Monday and ending date is on a Friday. Classes run continuously in 7 week modules, unless otherwise 

noted. Session continue to run in weeks which have holidays and do not stop for holiday breaks unless noted. 

 

2009 Fall Trimester Classes 

 Module 1 ............................................................................................................................. September 8 ïOctober 23 

 Module 2 .......................................................................................................................... November 2 ïDecember 18 

2010 Spring Trimester Classes 

 Module 3 ................................................................................................................................. January 4ïFebruary 26 

 Module 4 ......................................................................................................................................... March 12ïApr 28 

2010 Summer Trimester Classes 

 Module 5 ............................................................................................................................................. May 10ïJun 25 

 Module 6 ........................................................................................................................................ July 12ïAugust 23 

2009  Fall Trimester  
Open registration ................................... Jul 7ïAug 17 

Unrestricted schedule adjustment deadline ...... Aug 17 

Late registration .......................................... Aug 18-31 

Labor Day, offices closed ................................... Sep 7 

Last day to petition for winter graduation......... Sep 26 

                                           Founders Banquetéééééééééé..é.Oct 16 

Thanksgiving, offices closed ....................... Nov 26-28 

Christmas, offices closed ............................Dec 24ï25 

New Year, offices closed ....................... Dec 31ïJan 1 

2010 Spring Trimester  
Open registration .................................. Nov 2ïDec 12 

Unrestricted schedule adjustment deadline ...... Dec 12 

Late registration, except holidays ...............Dec 13ï23 

Last day to petition for spring graduation .......... Jan 29 

Offices closed ......................................... Mar 31-Apr 3 

                                           RehearsaléééééééééééééééMay 6 

                                           Graduation BanquetéééééééééééMay 6 

Commencement ................................................. May 7 

2010  Summer Trimeste r  
Open registration .................................. Mar 8ïApr 17 

Unrestricted schedule adjustment deadline ....... Apr 17 

Late registration .......................................... Apr 18ï24 

Module 5 Syllabi ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ {/{ ǿŜōǎƛǘŜΧApr 26 
Module 6 Syllabi ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ {/{ ǿŜōǎƛǘŜΧJun 26 
Orientation ........................................................ Apr 24 

Memorial Day,  offices closed ......................... May 31 

Independence Day, offices closed .................... Jul 3ï5 
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Getting Started  
 

Statement of Nondiscrimination 

Admission Requirements 
1.  Submit Application 

2.  Demonstrate English Language Proficiency 

3.  Enrollment Deposit 
4.  Attend Orientation  

5.  Register for Courses 
 

Carefully review this catalog and speak to an admissions counselor to make sure that you apply for the 

degree program that is right for you and that all entrance requirements are met. 

Statement of Nondiscrimination  
SCS admits individuals of any race, color, national and ethnic origin, to all the rights, privileges, programs, 

and activities generally accorded or made available to students at the school. SCS does not discriminate on 

the basis of race, religion, color, sex, national or ethnic origin, age, or physical disability, in administration 

of its educational policies, admissions policies, scholarship and loan programs, and other school-

administered programs. 

1.  Submit Application  
The application packet contains three essential elements that SCS must receive before the studentôs 

application will be acted upon. The application packet is available from the Admissions Office. 

Apply for Undergraduate Admission  
All prospective studentsðand  admitted students who have not attended classes in one yearðmust 

complete the Application for Undergraduate Admission form and submit it with the application fee. 

Detailed directions are provided in the packet. 

 

Veterans, active military, and their dependents who will use entitlements must meet with the SCS Veterans 

Assistance Coordinator to be sure that VA program requirements are satisfied. See Veterans Assistance for 

details. 

Apply for Graduate Admission  
All prospective studentsðand admitted students who have not attended classes in one yearðmust 

complete the Application for Graduate Admission form and submit it with the application fee. Detailed 

directions are provided in the packet. 

 

Veterans, active military, and their dependents who will use entitlements must meet with the SCS Veterans 

Assistance Coordinator to be sure that VA program requirements are satisfied. See Veterans Assistance for 

details. 

Provide Official Transcripts (Undergraduates)  
Those applying for acceptance into the SCS undergraduate program must request an official academic 

transcript be sent directly to the Registrar from their last high school and, if applicable, each postsecondary 

institution that they have attended.  This includes institutions that have conferred an Associates degree (AA 

or AS).  In addition, transcripts from GED, CLEP exams and other academic work should also be 

submitted.  Most institutions charge a fee for this service which should be sent with their request for the 

transcript. SCS will evaluate transcripts based on current curriculum and admission requirements. 
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Reques t Official Transcripts (Graduates)  
Those students desiring to enter graduate programs must request an official academic transcript be sent 

directly to SCS from the institution that conferred their bachelorôs degree. Those applying for the post-

graduate program must have their masterôs degree transcript sent directly to SCS.  Most institutions charge 

a fee for this service which should be sent with their request for the transcript.  SCS will evaluate 

transcripts based on current curriculum and admission requirements. 

Request References  
Each student needs to request three persons to each send a completed Reference form to SCS. Forms are 

provided in the application packet and are available on the website: sss.socalsem.edu. Extra copies are 

available from the Admissions Office.  

 

SCS will not act on a studentôs application until all required documents are received or the student has 

made special arrangements with the Admissions Office. The student may be able to speed the process by 

providing a preaddressed stamped envelope to the persons from whom you want help. 

Admission Status  
Within two weeks of receiving all required documentation, SCS will determine whether or not to accept a 

studentôs application; the Admissions Director will send you written notification of the decision. Students 

are admitted with one of the following statuses.  

 
Full Status  
Those students who meet all conditions of admission are considered full status.  

 
Conditional Status  
Those students who do not meet all requirements for admission may be admitted on a conditional basis 

where other factors indicate the applicant is qualified.  Reasons for conditional status may be the delay of 

the applicantôs references or transcripts.  These students may enter a degree program but must satisfy all 

requirements for admissions by the end of the first trimester of enrollment before being permitted to 

continue their enrollment.  When the admission file is complete, the conditional status will be changed to 

full status and the student may register for later courses. 

Special and Ability to Benefit Status  

If a student does not currently meet the requirements for admission or does not intend to earn a degree, 

he/she may be admitted as a special-status student. Grades are based on the same criteria applied to a full-

status student and you may later apply for full status. If the application for full status is approved, credits 

earned under special status will be evaluated for transfer, based on the rules for transfer credit.  Students 

who do not meet the current admissions criteria for high school education are eligible for admission as 

Ability to Benefit (ATB) Students until the GED high school equivalency is obtained. (Students must 

comply with the GED requirements by the time they have attempted 36 semester credit hours.)  See the 

Admissions Officer for more details. 

 
Audit Status  
If a student wants to take courses without earning credit, he/she may be admitted under audit status.  

Students may change from audit to credit status provided they notify their academic counselor before the 

second session of a modular course or before the third week of a trimester course.  If approved, they must 

meet all entrance requirements and pay required fees such as the application fee, change of program fee, 

independent study fee, and the remainder of tuition. 
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Probationary Status  
If an undergraduate studentôs academic record would normally prevent attendance at SCS, he/she may be 

admitted on academic probation. If the studentôs academic record shows less than a 2.0 GPA, he/she will be 

required to take courses to remedy the deficiency. Probationary status will be changed to full status when 

he/she completes 15 units of work with not less than a 2.0 GPA.  

 

If a graduate studentôs academic record would normally prevent attendance at SCS, he/she may be admitted 

on academic probation. Probationary status will be changed to full status when the student completes 15 

units of work with not less than a 3.0 GPA. 

 
Non -degree Status  
Students who do not intend to earn a degree from SCS may apply for Non-degree Status. From this 

admission status the student may apply for full admission to the Seminary and apply the units he has earned 

toward the degree. The rules for transfer credit will be applied to determine the acceptance of credit.  

Readmiss ion  
In order to protect a studentôs academic standing, any student planning to be absent two or more trimesters 

must request a leave of absence by contacting the Registrar.  A student may petition for a leave of absence 

for up to one year.  An approved leave of absence secures the student's standing in the program during the 

absence.  Students who fail to register for two consecutive trimesters, without having filed the leave of 

absence will be considered withdrawn from the Seminary.  Students who wish to return must complete a 

short reapplication and pay a reapplication fee.  A complete application is not required to return after two 

trimesters; however, if a student is out for one calendar year or more without an approved leave of absence 

that student must reapply under the current catalog and current admissions procedures. 

International Student Admission  
SCS admits international students with Fï1 visas. However, SCS cannot guarantee that enough courses will 

be taught for students on Fï1 visas to maintain full -time status while pursuing the Associate of Arts in 

Biblical Studies degree. Therefore, international students who are admitted to SCS on Fï1 visas may not 

enroll in the AABS program. International students must do the following to apply for admission. 

1. Submit a completed application with the appropriate non-refundable application fee. 

2. Provide official transcripts of all school and college work completed above the eighth grade. 

3. Provide proof of sufficient financial support. 

4. Submit a statement explaining their reasons for enrolling at SCS. 

5. Submit required references. 

 

All parts of a studentôs application should be received by SCS six months before the beginning of the 

trimester in which he/she wishes to begin his/her studies. The Admissions Office will thoroughly review 

the studentôs application and notify him/her of its decision. 

 

Upon notification of acceptance, deposit $1,000 (U.S. dollars, refundable) with SCS to be applied toward 

the first trimester's tuition and registration. Next, the student will receive the Certificate of Eligibility for 

F-1 Student Status (Form Iï20). Then he/she should: 

1. Apply for a passport from the country of origin, if not already obtained. 

2. Pay the SEVIS fee and obtain a receipt. 

3. Apply to the local U.S. Consulate for a nonimmigrant student visa. 

 

SCS will not be responsible for studentsô medical or hospitalization expenses. If they do not have proof of 

coverage at the time of registration, they will not be allowed to attend classes. They may get information 

about health insurance from the Admissions Office. 
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2.  Demonstrate English Language Proficiency  
(International Students ï For English Based Programs Only) 

All applicants and enrolled students whose primary language is not English, regardless of citizenship, and 

who desire to take courses taught in English, must demonstrate English language proficiency. Such 

students must complete all English language assessment before registering for courses taught in English. 

Applicants to the School of Undergraduate Studies or the School of Graduate Studies are exempt from 

English language proficiency assessment when any one of the following is true. 

¶ Undergraduates: You present a Test of English as a Foreign Language (TOEFL) score of 500 or 

higher (173 computer based) and a satisfactory Test of Written English (TWE), each taken not 

more than two years prior to the date of application. 

¶ Graduates: You present a Test of English as a Foreign Language (TOEFL) score of 550 or higher 

(213 computer based) and a satisfactory Test of Written English (TWE), each taken not more than 

two years prior to the date of application. 

¶ You hold an undergraduate or graduate degree from an American college or university deemed 

acceptable by SCS. 

¶ You are enrolling in a non-English degree program only. 

 

Applicants with a satisfactory assessment score may continue the enrollment process and take courses as 

soon as enrollment is completed. Applicants with an unsatisfactory assessment score are prohibited from 

registering for courses taught in a language other than their native language until adequate preparatory 

studies are successfully completed. 

 

SCS may require language assessment as a condition for admission or continuation and reserves the right to 

make the final determination in such cases. Students who fail to show sufficient mastery of English (or 

other subjects) will be required to do further preparatory work until ready to continue their studies. 

3.  Enrollment Deposit  
To secure a spot in the program, upon receipt of the acceptance letter the student will have 10 business days 

to submit an enrollment deposit. Once registered for classes the fee will be applied to the course. If the 

student decides not to attend this semester, and/or does not attend the first scheduled orientation, the 

enrollment fee is forfeited and nonrefundable. Payment must be made through the Admissions Office only. 

4.  Attend Orientation  
Orientation provides new and readmitted students with important information. Orientation dates are listed 

in the Academic Calendar and the Division of Student Services publishes the time and place.  

 

During orientation students review important policies and procedures, and take an initial assessment of 

their biblical knowledge. New students and students who have not taken courses at SCS in more than two 

trimesters must attend student orientation. 

 

The initial (incoming) assessment of Bible knowledge sets a baseline against which a second (outgoing) 

assessment given before graduation is compared to determine studentsô increase in biblical knowledge 

while at SCS. Neither assessment affects their grade point average in any way. However, admission will 

not be complete until orientation has been attended. 

5.  Register for Courses  
Registration is the process of enrolling in one or more upcoming courses. Registration is a critical event for 

the entire campus community because so many other events depend on it. Students receive credit only for 

the courses for which they have registered. Registration is not complete until tuition and fees have been 

paid or special arrangements have been made with the Finance Office. Crashing a course (taking a course 

without having first registered) and registering for a course after it has begun are prohibited. 
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Registration Deadlines  
Registration periods and deadlines are stated precisely in the Academic Calendar based on the following 

guidelines. 

¶ The open registration period normally begins nine weeks before the first day of the coming 

trimester and lasts six weeks. Continuing students must register by the end of open registration. If 

you register after the deadline a late fee will be charged. 

¶ The unrestricted schedule adjustment deadline is the last day of the open registration period. 

Students may add or drop courses to an existing enrollment agreement without financial penalty 

through this date. 

¶ The late registration period normally begins three weeks before the first day of the coming 

trimester and lasts two weeks. Continuing students that register during this period will be charged 

a late registration fee. The late registration fee is waived for new students. New students must 

register no later than one week prior to the first day of the module. 

¶ The no registration period normally begins one week before the first day of the coming trimester. 

¶ Normal registration dates are adjusted so that holidays or unusual events do not prevent an orderly 

registration process. Such adjustments are reflected in the Academic Calendar published in this 

catalog. 

 

TRIMESTER MODULE 

Start to End Dates 

LAST DAY TO 

REGISTER: 

Continuing students 

LAST DAY TO REGISTER:  

New students only. Continuing 

students pay late fee. 

Fall          2009 Mod 1 September 8-October 26 August 17 August 31 

Fall          2009 Mod 2 October 29-December 19 August 17 October 18 

Spring     2010 Mod 3 January 4-February 27 December 13 December 21 

Spring     2010 Mod 4 March 8-May 1 December 13 February 22 

Summer  2010 Mod 5 May 10- June 28 April 18 April 24 

Summer  2010 Mod 6 July 12-August 28 April 18 June 28 

Deadline Waiver  
The open registration deadline and the late registration fee are waived for new students when registering for 

the first time. 

Course Schedules  
Course schedules are published and posted on the SCS website in time to plan for coming trimesters. Most 

class sessions are held Monday through Thursday, 4:00ï7:00 p.m. and 7:00ï10:00 p.m. Exceptions are 

made when a course has unusual needs. 

Student Enrollment Agreement  
Registration includes completing an enrollment agreement which plainly states: 

¶ The courses and educational services that SCS provides to students, 

¶ Studentsô rights and responsibilities regarding the services they receive, 

¶ Where instruction is provided, 

¶ How to cancel the agreement, 

¶ The SCS refund policy, and 

¶ Studentsô rights if they use the installment plan. 

 

Students are notified if a course is canceled so that they may reschedule without added cost. 
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Academic Policies and Procedures  
 

Policies 

Evaluation of Coursework 
Grading System 

Attendance 

Academic Progress 
Directed Study 

Graduation 
 

Policies  

Classification of Students  
Class levels for undergraduate students are as follows: 

Freshman 0-29 units Sophomore  30-59 units 

Junior   60-89 units Senior 90-129 units 

 

Class level for graduate students is as follows: 

Masterôs: Those who have completed a bachelor's degree or its equivalent and who have been 

admitted by the Seminary to work toward a masterôs degree. 

Class level for postgraduate students is as follows: 

Doctoral: Those who have completed a masterôs degree and who have been admitted by the 

Seminary to work toward a doctorate degree. 

Governing Catalog  
Governing catalog means the catalog in effect at the time of admission (not application) that states the 

graduation requirements to which you are subject. If the graduation requirements change, you will 

automatically remain subject to the earlier requirements but may petition to continue studies subject to the 

new ones. In no case may you revert to an earlier catalog. You are automatically subject to other revisions 

such as policies, procedures, costs, etc. 

Computer Literacy  
Assignments must be typed or computer-generated unless the professor explicitly sets a different standard. 

Some assignments will require research on the Internet. Therefore, you will need typing and basic computer 

skills upon admission. A good way to acquire or improve typing and computer skills is by attending 

courses at a community college or adult education center or finding a tutor. 

Prerequisite Waiver  
The prerequisite for a course must be completed before beginning the course, unless the dean approves a 

petition to waive the prerequisite. 

Unr estricted Program Adjustment Deadline  
The deadline for making unrestricted enrollment changes to the studentôs program of study is stated in the 

Academic Calendar of this catalog. 
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Program Termination  
In order to protect a studentôs academic standing, any student planning to be absent two or more trimesters 

must request a leave of absence by contacting the Registrar.  A student may petition for a leave of absence 

for up to one year.  An approved leave of absence secures the student's standing in the program during the 

absence.  Students who fail to register for two consecutive trimesters, without having filed the leave of 

absence will be considered withdrawn from the Seminary.  Students who wish to return must complete a 

short reapplication and pay a reapplication fee.  A complete application is not required to return after two 

trimesters; however, if a student is out for one calendar year or more without an approved leave of absence 

that student must reapply under the current catalog and current admissions procedures. 

 

The termination procedure is especially important for international students. International students must 

talk to the International Student Advisor before terminating studies. International students who do not 

properly terminate their program of study will be out of status and required to leave the U.S. immediately. 

Non -English Degree Programs  
The AABS, BABS, MRS, MABS, and M.Div. degree programs are offered in the Korean. The BABS is 

offered in Spanish at the Seville, Spain Branch Campus. The English and non-English programs are 

equivalent. Non-English programs are open to any student proficient in the language used, provided all 

other entrance requirements are met and the particular program director approves. 

 

Students that are enrolled in a non-English degree program may petition to take courses taught in English 

that will apply to their degree, provided that they meet all English language program requirementsð

including the requirement to demonstrate English language proficiencyðand that they consult with their 

academic advisor before submitting the petition. 

Internships  
Undergraduate level:  Ministry participation with a formal planning and evaluation component (e.g., PMï

471 Ministry Internship) is required to graduate with the BABS degree.  

 

Graduate level:  Ministry participation with a formal planning and evaluation component (e.g., PMï771 

Ministry Internship) is required to graduate with the Master of Divinity degree. Forty hours of ministry are 

required for each unit of graduate credit given. 

 

The following exemptions apply (both levels): 

¶ U.S. military veterans who are receiving assistance under the GI Bill will substitute electives that 

match the emphasis. (Veterans are not approved for off-campus study.) 

¶ Students having equivalent or greater experience than the internship requirement will substitute 

electives. 

International Students  
SCS reports the status of international students by using the Student and Exchange Visitor Information 

System (SEVIS). SEVIS is an Internet-based system that maintains the same information from foreign 

students and exchange visitors that has always been required by law and regulation. 

 

To maintain status as a nonimmigrant student, international students must enroll in and complete at least 12 

units every semester (undergraduate level) or 9 units every semester (graduate level) during their period of 

study at SCS. An international student may reduce his or her course of study for only a few authorized 

reasons. Any other reasons, including economic and family emergencies, are not acceptable. It is very 

important that international students visit the International Student Advisor before dropping any course. 
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Other special requirements that students with Fï1 visa status are subject to include the following. 

¶ Under certain circumstances, international students may have to take courses not required by their 

program to stay full-time. 

¶ Extensions of the Iï20 will not be granted for poor academic work. 

¶ Extensions of the Iï20 will not be granted if the student has earned a grade of F more than four 

times at SCS. 

¶ International students who need to take only two courses during the next-to-last trimester must 

take an elective to remain full-time. 

¶ International students may need to take courses in the summer to ensure completion of coursework 

by the date on the Iï20. Work with the academic advisor to put together a schedule that completes 

the program on time. 

¶ International students will not be admitted to the Associate of Arts in Biblical Studies degree 

program due to scheduling issues that may prevent full-time status. 

Evaluation of Coursework  

Credit by Examination  
Credits earned at institutions not approved by SCS and credits earned for prior training may be transferred 

based on validation by examination.  

 

At the undergraduate level, you may submit College Level Examination Program (CLEP) examination 

scores to earn college credit. 

CLEP General Examinations  
Credit for successful completion of CLEP General Examinations is applied only to meet General 

Education requirements. A score of 500 (1986 scale) is required for the English General Examination; 

a score of 450 applies to all other General Examinations. CLEP examinations must be completed by 

the end of the fourth course at SCS. 

CLEP Subject Examinations  
Credit for successful completion of CLEP Subject Examinations may be applied to meet General 

Education or general lower division elective credit. Three units of credit are awarded for each subject 

examination passed at or above the 40
th
 percentile. The total number of units awarded for subject 

exams may not exceed 18 units. 

 

Lower division General Education credit may be awarded for successful completion of the CLEP 

General Examinations as follows: 

¶ English CompositionðWriting, Speech, and Communication (6 units) 

¶ Natural ScienceðNatural Sciences and Mathematical Systems (6 units) 

¶ HumanitiesðHumanities, Literature, and Fine Arts (6 units) 

¶ Social ScienceðSocial and Behavioral Science (6 units) 

Credit by Transfer  
SCS may accept undergraduate credits for transfer. Students may transfer up to 33 units into the Associate 

of Arts program and up to 96 units into the Bachelor of Arts program. Credits must have been earned with a 

grade of C or higher. SCS may accept for transfer into a masters program up to 6 credits earned with a 

grade of B or higher at approved graduate institutions. The number of units accepted by SCS will be 

decided on a case basis. 

 

The process for evaluating transfer credits begins when the Admissions Officer receives the studentôs 

official transcripts, which must arrive before the end of the first trimester of studies. Failure to ensure 

timely arrival of transcripts will prevent the student from continuing at SCS. 
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Evaluations are based on the appropriateness of content level and credit value. Biblical and theological 

courses must be equivalent in quality and theological perspective and must be at least 75% parallel based 

on the course description. In some cases the Registrar may require you to provide the course syllabus and a 

catalog with the course description so an informed decision can be made. The Dean will make the final 

decision whether to award transfer credit. 

 

Not more than 15 units will be accepted from non-accredited colleges unless there is a Statement of 

Transfer Credit Equivalency. A maximum of 15 units may be transferred from correspondence schools and 

Accelerated Christian Education college courses. 

 

Transfer credits applied to a lesser degree may not be counted again to apply to a higher degree. The 

passage of time is not a factor when determining the transferability of credits. Any credits that you have 

earned outside the United States must be verified by a recognized evaluator, and you must pay for it. 

Credit by Challenge  
Undergraduate level: You may petition to earn credit by challenge. If the petition is approved, you must 

pay the normal tuition and take a comprehensive oral and/or written examination. You may not challenge a 

course that you have failed or withdrawn from. Upon successful challenge with a grade of C or higher, you 

will be given full credit for the course. 

 

Graduate level: You may petition to earn credit by challenge. Full credit for course may be earned by 

completing a comprehensive oral and/or written examination with a grade of B or higher. If the petition is 

approved, you must pay the normal tuition. 

Course Substitution  
Undergraduate level: 

¶ Secular evolutionary science courses may not be substituted for NS-203 Scientific Models of 

Origins, but may qualify as an elective. 

¶ A hermeneutics course may not be substituted for TH-201 Biblical Interpretation unless it was 

taught from a dispensational viewpoint, but it may qualify as an elective. 

 

Graduate level: When undergraduate courses do not qualify for advanced standing or the maximum 

number of units has been applied, you may be permitted to take electives in place of required courses. 

¶ A hermeneutics course may not be substituted for THï502 Bibliology/Hermeneutics unless it was 

taught from a dispensational viewpoint, but it may qualify as an elective. 

Advanced Standing  (Graduate Bible Program ) 
Students may be eligible for up to 12 units of advanced standing in the MABS program or a maximum of 

24 units of advanced standing in the M.Div. program based on courses taken at the undergraduate level. 

Courses for which advanced standing is sought must be equivalent in both quality and theological 

viewpoint to courses taught at SCS, as the Registrar and the Dean shall determine, and have been earned 

with a grade of B (3.0) or better. There are no advanced standing provisions for those entering the MRS 

program. 

 

Students who have completed biblical Greek or Hebrew at the undergraduate level may begin their biblical 

language studies at the next level upon acceptance into the graduate Bible program.   Students must have 

earned a grade of B (3.0) or better and have the approval of the graduate Dean. 
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Grading System  
Grading systems are used to evaluate and record academic achievement. You must be officially registered 

in a course to receive a grade for it. The Registrar will have grade reports ready not later than four weeks 

after the end of each module, though grades are available from your professors. 

Grade Point Average  
A studentôs grade point average (GPA) is the result of dividing the total grade points earned as listed in the 

chart below by the number of units attempted. Transfer grades earned elsewhere will not be used when 

computing the studentôs GPA. 

Grade Scale  
 Grade Percent GPA 

 A 95ï100 4.0 

 A- 92ï94 3.7 

 B+ 89ï91 3.3 

 B 86ï88 3.0 

 B- 83ï85 2.7 

 C+ 80ï82 2.3 

 C 77ï79 2.0 

 C- 74ï76 1.7 

 *D+ 72-73 1.3 

 *D  70-71 1.0 

 *D- 68-69 0.7 

 F 0ï67 0.0 

 

*Note: The SCS graduate grade scale does not include a grade of C. Work evaluated at less than 74 

percent (0-73 percent) will be assigned a grade of F. 

Notations  
SCS may use the following notations to evaluate or record the studentôs work on degree audits. 

 AU Audit 

 CR Credit 

 I Incomplete 

 NC No Credit 

  

Audit  

The notation AU (Audit) is made when you have properly registered and attended a course without being 

required to complete assignments or take examinations. No credit is earned for auditing a course and 

auditing does not affect the studentôs GPA or satisfy any graduation requirements. Auditors are encouraged 

to take part in class activities and receive class handouts. 

 

An auditor may seek to earn credit for a modular course before its second session or for a trimester course 

before its third session provided all coursework to that point has been done on time, the professor agrees, 

normal entrance requirements have been met, and normal tuition has been paid. A course taken for credit 

cannot be converted to an audit course, for example, to remove an undesirable grade. 
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Credit  

The notation CR (Credit) is used to record the successful completion of orientation, counseling practicum, 

ministry internship, group process, and similar courses. 

Incomplete  and Extensions  
The notation I (Incomplete) is used when you cannot complete course requirements for reasons beyond the 

studentôs control, subject to approval by the Dean. You must submit a petition and pay a fee. 

 

Petitions for an Incomplete will be granted only in cases of illness, major family emergencies or another 

administratively-approved emergency.  A period of four weeks after the end of the course is permitted to 

complete the work.  If the work is not completed during this time and no extension has been granted, the 

Incomplete will automatically change to a grade of F. Further extension of time may be given by the 

Registrar upon petition and after consultation with the instructor. You may not graduate with the notation I 

on the record. 

  

No Credit  
The notation NC (No Credit) indicates that no credit was given for the course.  

Repeated  Course  

The notation R (Repeated Course) indicates that the course was repeated. Any course may be repeated as 

many times as needed, but credit for a course is granted only once. However, the grade earned the last time 

a course was taken, whether or not it is the highest grade, is the grade that will be recorded on the transcript 

and used when computing the GPA. 

Withdrawal  

The notation W (Withdrawal) is assigned as a grade to modular courses that are properly dropped at the 

fourth session, to trimester courses that are properly dropped at the eighth session, and to two-trimester 

courses that are properly dropped at the sixteenth session. 

 

A grade of F will be assigned for withdrawals after the fourth session of a modular course, after the eighth 

session of a trimester course, and after the sixteenth session of a two-trimester course. 

 

No notation is made to courses dropped prior to these times. 

 

Contesting a Grade  

To contest a grade, first ask the professor to reconsider the grade based on facts you believe to be relevant. 

The professor will notify the Registrar if the grade is to be changed, stating in writing the revised grade and 

the reason for the change. You may appeal the professorôs decision to the Academic Appeals Committee 

via the Dean. The committeeôs judgment is final and will be issued within three weeks of receipt. No grade 

may be contested after 45 days from the date of issue. 
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Course Attendance  
There is a direct relationship between the time spent in classroom and the quality of education. Since 

students are sometimes absent from course sessions, it is necessary to establish criteria to determine 

whether attendance is sufficient to meet specific course requirements, overall degree minimums, and legal 

and financial aid requirements. 

 

Because of the accelerated format for most of the courses offered at SCS, students are expected to attend 

every class session.  The faculty desire that each student be present for every session so that there can be 

maximum opportunity for learning.  Therefore, students should not plan to miss any classes.   

 

1.   If an absence is the first occurrence in a modular class or the first two occurrences in a trimester class, 

there will be no penalty of dismissal but the following applies: 

a. the student will be required to complete any exams or assignments missed.  Not doing so may 

result in a lower grade as described in the course syllabus. 

b. each professor will describe in their syllabus the additional work required to compensate for 

missing class due to the absence.  Failure to complete the additional make-up work will result in the 

reduction of a full letter grade, according to the course syllabus.  The amount of work assigned is 

determined by each professor for each course taught. 

 

2.  If an absence is the second occurrence in a modular class or the third occurrence in a trimester class, the 

student will be administratively dropped (withdrawn) from the course.   The mark of W or F will be 

assigned based on the session when the final absence occurred and the submitted documentation from the 

professor. 

 

First Session Attendance 

Modular classes include a pre-session assignment to be completed and submitted at the first session.  A 

student who is absent from the first session of a modular course will be administratively withdrawn from 

the course.  In order to remain in the class, students may submit a petition using the Multi-Purpose 

Academic Petition Form for a Course Continuation (a fee applies).  The student will be required to 

complete any exams or assignments missed.  Not doing so may result in a lower grade as described in the 

course syllabus.   

 

Partial Absences 

A partial absence is when a student is not present in the classroom for a period of time that is less than the 

entire 3 or 6 hours session excluding authorized breaks.  This may occur at the beginning of the class 

period (tardy), anytime during the period, leaving early, or any combination. 

 

For modular courses that consist of 21 contact hours (Undergraduate and Graduate Bible Programs), not 

being present 10-20 minutes is considered a partial absence and not being present more than 20 minutes is 

considered an absence. Two partial absences equal one full absence. 

 

For modular courses that consist of 42 contact hours over a 7-week period in 6-hour sessions (MACP, 

MFT, and Doctor of Psychology Programs), not being present 20-40 minutes is considered a partial 

absence and not being present more than 40 minutes is considered an absence.  Two partial absences equal 

one full absence. 

For trimester courses that consist of 42 contact hours over 14 weeks (Undergraduate and Graduate Bible 

Programs), not being present 10-20 minutes is considered a partial absence and not being present more 

than 20 minutes is considered an absence. Two partial absences equal one full absence. 

Make -up Work  
Absence, regardless of the reason, does not excuse a student from completing all course requirements. 

Professors may impose penalties for work due during an absence, provided the professorôs policy is stated 
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in the course syllabus. 

Leave of Absence  
You may petition for a leave of absence of up to one year. An approved leave of absence secures the 

studentôs standing in the academic program for the approved period. 

 

Academic Progress  
All students, regardless of their admission status, are subject at all times to a review of their academic 

progress. Students are expected to maintain a GPA of 2.0 or higher for undergraduates, 3.0 or higher for 

graduates, and 3.5 or higher for postgraduates to demonstrate satisfactory academic progress.  Post-

graduate students who are ABD (All But Dissertation) must be continually enrolled in the dissertation 

phase and maintain a CGPA of 3.5.  Rules for TGPA do not apply to post-graduate students while ABD.   

Generally, three options are available to students after all other efforts have failed to improve the studentôs 

academic standing. 

Academic Warning  
A student is placed on Academic Warning when one trimester grade point average (TGPA): 

Falls below 2.0 but above a 1.0 for undergraduate students 

Falls below 3.0 but above a 2.0 for graduate students 

Falls below 3.5 but above a 3.0 for post-graduate students   

 

Students may be on Academic Warning for up to three trimesters before being dismissed (see below).  

Academic Probation  
A student is placed on Academic Probation when their cumulative grade point average (CGPA): 

Falls below 2.0 for undergraduate students 

Falls below 3.0 for graduate students 

Falls below 3.5 for post-graduate students   

 

The following also applies: 

1. Entering students may be placed on Academic Probation based on prior academic performance.  

2. Students with an approved petition for academic overload will have their petition automatically 

revoked if placed on academic probation.  

3. Students placed on academic probation may lose eligibility for financial assistance (See the 

Financial Aid Director for more information.). 

4. Students on Academic Probation are not eligible to take courses by Directed Study. 

 

Clearing Probationary Status  
Undergraduate students whose CGPA is below a 2.0 but above 1.0, the probationary period is one 

semester during which time the student must return to good standing by raising their CGPA to 2.0 or higher 

by the end of the probationary semester.  If a student does not raise their CGPA to the minimum, they will 

be subject to the dismissal policy below. 

 

Graduate students whose CGPA is below a 3.0 but above 2.0, the probationary period is one semester 

during which time the student must return to good standing by raising their CGPA to 3.0 or higher by the 

end of the probationary semester.  If a student does not raise their CGPA to the minimum, they will be 

subject to the dismissal policy below. 

 

Postgraduate students whose TGPA or CGPA is below a 3.5 but above 3.0, the probationary period is one 

semester during which time the student must return to good standing by raising their CGPA to 3.5 or higher 

by the end of the probationary semester.  If a student does not raise their CGPA to the minimum, they will 
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be subject to the dismissal policy below. 

Academic Dismissal  
When students are unable to improve their academic performance and meet the conditions of their 

probation (described above), they will be subject to dismissal from the Seminary. 

Academic dismissal will take affect if any one of the following criteria exists. 

 

¶ Three successive trimesters with a TGPA below 2.0 (undergraduates) or 3.0 (graduate) or 3.5 

(postgraduate). 

 

¶ Two successive trimesters with a CGPA below 2.0 (undergraduate) or 3.0 (graduate) or 3.5 

(postgraduate). 

 

¶ One trimester with a TGPA below 1.0 (undergraduate) or 2.0 (graduate) or 2.5 (postgraduate). 

 

You may appeal academic dismissal to the Dean in writing based on extenuating circumstances. The 

Academic Appeals Committee, whose judgment is final, will review the case. Generally, if you are 

permitted to continue studies, you will be placed on academic probation. 

Academic Reinstatement  
Generally, students that suffer academic dismissal will not be reinstated unless: 

¶ The Academic Appeals Committee, whose judgment is final, is convinced that a review of the 

case warrants reinstatement, and 

¶ Two trimesters have elapsed between the effective date of the dismissal and the date of application 

for readmission. 

Directed  Study  
Courses may be taken by directed instruction with permission of the dean. Directed study is reserved for 

students who are not on academic probation or warning and are current with their financial obligations to 

SCS. Once approved, you will receive a syllabus that states the course requirements and deadlines. 

 

For a given course, the degrees of difficulty for directed study coursework and classroom coursework are 

the same, but course requirements may be different, depending on the instructor. You may submit directed 

study assignments ahead of deadline, but late work will be accepted only with an approved petition. 

Veteranôs benefits are not available for directed study. 

 

A directed study syllabus is provided for such courses and includes deadlines for meeting course 

requirements. Directed study is available in Korean.  All financial arrangements must be satisfied before 

the student is registered for the course. 
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Graduation Requirements  
 

In order to graduate students must: 

¶ Complete the outgoing Bible knowledge assessment. 

¶ Complete the program curriculum required by the governing catalog. 

¶ Complete the applicable study requirement.  

¶ Complete the program curriculum with not less than a 2.0 GPA (undergraduate) or 3.0 GPA 

(graduate) or 3.5 GPA (postgraduate). 

¶ Submit a petition to graduate to the Registrar by the deadline in the Academic Calendar. 

¶ Settle all financial obligations to SCS. 

¶ Meet any degree-specific requirements stated in the program description of the governing catalog. 

Provisional Graduation  

Undergraduate Level 
A student who has not completed all AABS or BABS graduation requirements may petition to participate 

(ñmarchò) in the annual commencement exercise subject to the following restrictions. 

¶ Students pursuing the BABS degree must have completed TH-451 Doctrinal Summary before 

commencement.  

¶ No more than 6 units of coursework remain to meet the degree requirements. 

¶ It is possible to complete all remaining degree requirements during the summer trimester that 

immediately follows the commencement. 

¶ A petition for provisional graduation has been submitted to the Registrar by the deadline to 

petition for graduation and duly approved. 

¶ The student has registered and paid for the remaining courses. 

 

Graduate Level 
A student who has not completed all MRS, MABS, M.Div., MFT, or MACP graduation requirements may 

petition to participate (ñmarchò) in the annual commencement exercise subject to the following restrictions. 

¶ Students pursuing the M.Div. degree must have completed RS-791 Thesis before commencement. 

¶ No more than 6 units of coursework remain to meet the degree requirements. 

¶ It is possible to complete all remaining degree requirements during the summer trimester that 

immediately follows the commencement. 

¶ A petition for provisional graduation has been submitted to the Registrar by the deadline to 

petition for graduation and duly approved. 

¶ The student has registered and paid for the remaining courses. 

 

Post-Graduate Level 
A student who has not completed all Doctor of Psychology graduation requirements may petition to 

participate (ñmarchò) in the annual commencement exercise subject to the following restrictions. 

¶ Students pursuing the Psy.D. degree must have completed and defended their dissertation before 

commencement. 

¶ No more than 6 units of coursework remain to meet the degree requirements. 

¶ It is possible to complete all remaining degree requirements during the summer trimester that 

immediately follows the commencement. 

¶ A petition for provisional graduation has been submitted to the Registrar by the deadline to 

petition for graduation and duly approved. 

¶ The student has registered and paid for the remaining courses. 
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Academics  
 

Academic How-toôs 

Academic Integrity 
Academic Issues 

 
 

Academic How -toôs 

How to Add or Drop Courses  
Students must use the Course Change Form: Add/Drop which is available on the website or from the 

Registrarôs Office OR during open registration periods students may add and drop courses using the web 

registration feature on the website.  If the form is used, it is self-explanatory and does require that the 

student sign it themselves and get up to six other signatures. 

 

All add or drops do not become effective until the completed Add/Drop Form is received and signed by the 

Registrar. The student will be charged a fee for each add/drop form. More than one class can be added or 

dropped per form.  Students may save this fee by filing an add or a drop within the first 5 business days 

after classes begin. 

 

To add a course, students must be in good standing and the professor must be in agreement. Courses may 

not be added after the second week without special approval from the Academic Dean. 

 

To drop a course in the first four weeks of a 7-week module course, the student must complete the form, 

obtain all needed signatures and submit it to the Registrarôs Office before the fourth session.  The student 

will be dropped from class and no record of it will be shown on their transcript.  Module courses dropped at 

the fourth session will receive a grade of ñW.ò Module courses dropped after the fourth session will receive 

a grade of ñF.ò  

 

To drop a course in the first eight weeks of a 14-week trimester course, the student must complete the form, 

obtain all needed signatures and submit it to the Registrarôs Office before the eighth session.  Trimester 

courses dropped at the eighth session will receive a grade of ñW.ò  Trimester courses dropped after the 

eighth session will receive a grade of ñF.ò  

 

To drop a course in the first sixteen weeks of a 28-week two-trimester course, the student must complete 

the form, obtain all needed signatures and submit it to the Registrarôs Office before the sixteenth session.  

Two-trimester courses dropped at the sixteenth session will receive a grade of ñW.ò  Two-trimester courses 

dropped after the sixteenth session will receive a grade of ñF.ò  

 

If a student stops attending class and does not drop the course officially, the student will receive a grade of 

ñF.ò  

How to File a Grade Appeal  
If a student questions the appropriateness of the grade received for a course, he/she should talk with the 

instructor first. If after meeting with the instructor he/she is not satisfied, he/she should inform the 

Academic Dean. If he/she is still not satisfied, he/she may submit a request to the Academic Appeals 

Committee. The decision of the Academic Appeals Committee will be final. 
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How to Request a Leave of Absence  
If a student is in a degree program and does not register for coursework, for whatever reason, in any 

academic trimester, the student will need to request a leave of absence by contacting the Director of 

Student Affairs or the Registrar. The student may petition for a leave of absence of up to one year. An 

approved leave of absence secures the student's standing in the program during the approved absence. 

Students who fail to register for a trimester, without having filed the leave of absence, will be considered 

withdrawn from the Seminary. Once withdrawn, students must reapply under the current catalog and 

current admissions procedures.  

 

Students may withdraw from school without academic penalty during the first six weeks of the trimester. A 

withdrawal after six weeks of classes on the trimester system, or three weeks of classes on the module 

system, will be recorded as a failing grade in all coursework, unless the student has been granted 

permission to withdraw without academic penalty by the administration. 

How to Get Academic Advising  
Upon admission each student is assigned an academic advisor. The dean of the program is available to 

advise you academically, spiritually, and vocationally. Each trimester the student must have his/her advisor 

(dean) sign his/her registration form. Advising office hours are posted on the Web site.  It is the studentôs 

responsibility to fulfill the requirements of the degree audit; the advisor provides only guidance. Students 

are advised to follow the recommended course sequence whenever possible, as courses build on each other. 

How to Request a Degree Audit  
Any student may request a copy their Degree Audit at no charge once per trimester from the Registrarôs 

Office.  A simple phone call or email will suffice.  There is no form. 

 

What is a Degree Audit? 

A Degree Audit is a listing of all of the courses required to complete a degree program at the Seminary 

compared to the courses a student has completed.  The Degree Audit represents the official contract 

between the student and the Seminary for their educational goal.  The Degree Audit will be used to 

determine whether the student is qualified to graduate when the student so petitions. 

 

There is a specific Degree Audit for each degree the Seminary offers.  Our degrees are abbreviated as 

follows--   

 

Undergraduate Division 

AABS   Associate of Arts in Biblical Studies  (66 units/22courses) 

BABS  Bachelor of Arts in Biblical Studies   (129 units/ 43 courses) 

 

Students who have received a non-vocational AA or AS degree from another college and apply to the 

Seminary for a BABS may use the AA/AS to BABS degree audit after their AA/AS degree has been 

evaluated by the Admission Office and the Registrarôs Office.  This Degree Audit is 69 units/23 courses. 

 

Undergraduates may have transfer courses from other colleges on their Degree Audit showing course 

completions toward their degree at the Seminary. 

 

Graduate Bible Division  

MRS  Masters of Religious Studies  (30 units/10 courses) 

MABS  Master of Arts in Biblical Studies  (60 units/20 courses) 

MDIV   Master of Divinity   (96 units/32 courses) 

 

Graduate Bible students may have transfer courses from other colleges on their Degree Audit showing 

course completions toward their degree at the Seminary. 
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Behavioral Science Division 

MACP  Master of Arts in Counseling Psychology (78 units/28 courses) 

MFT  Masters of  Marriage and Family Therapy     (78 units/28 courses) 

PSYD  Doctor of Psychology   (78 units/28 courses) 

 

Behavior Science students may have transfer courses from other colleges on their Degree Audit showing 

course completions toward their degree at the Seminary. 

 

The Registrarôs Office tracks each studentôs progress individually toward completion of their degree by 

comparing the studentôs transcript to the Degree Audit.  It shows how all the completed courses are being 

applied toward each studentôs degree.   

 

Degree Audits are updated once a trimester, usually within 4 weeks of the end of a trimester.  (Professors 

have two weeks from the end of their course to submit grades to the Registrar.)  Any questions about the 

Degree Audit may be addressed to the Registrarôs Office.  Each studentôs advisor also has a copy of their 

Degree Audit.  Advisors use these to help direct course enrollments by trimester for their advisees. 

How to Change Degree Programs  
Any student who wishes to change degree programs must reapply for the new course of study. Please see 

the Admissions office for the correct forms. 

How to Request Transcripts  
A transcript is a complete and unabridged copy of all academic work attempted at Southern California 

Seminary and includes only those courses attempted at SCS. Course and grade information contained on 

the transcript are released only upon written consent from the student as required by the federal Family 

Educational Rights and Privacy Act of 1974 (FERPA) (as amended). 

 

How to Obtain a Transcript  

The student can obtain a transcript of his SCS record by submitting a Request for Transcript form to the 

Office of the Registrar at least one week in advance of the date on which the transcript is needed. Fax 

requests are accepted, but transcripts will NOT be forwarded by fax. All requests must have a signature. A 

charge for transcripts will be applied. 

 

Issue to Student or Send Directly  

Every transcript that is issued directly to a student is clearly so marked. Because most institutions will not 

accept a transcript that has been in the student's possession, we strongly recommend you request the Office 

of the Registrar to mail a transcript directly to the institution involved. If you elect not to follow this 

recommendation, you are liable for any further charges for additional transcripts. Remember to sign the 

request. Approximately 10 business days can be needed to prepare and send a transcript. 

Re-admittance  
Students who are not in continuous enrollment must reapply for readmission. Students who are out for two 

consecutive trimesters without an approved leave of absence must reapply. Transcripts will be evaluated 

based on current curriculum and admission requirements under the current catalog. 

 
Academic Load  
A normal undergraduate academic load is 12 units per trimester. A normal graduate academic load is 9 

units per trimester. The normal postgraduate is 6 units per trimester. Courses taken concurrently at another 

college or seminary are included when calculating academic load. Academic overloads are permitted on a 

case basis by petition. An undergraduate student who is on academic probation may not take more than 12 

units per trimester. A graduate student who is on academic probation may not take more than 9 units per 

trimester.  Any academic work taken concurrently with another institution is calculated in the studentôs 

trimester study load.  
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Academic Integrity  
 

Southern California Seminary expects its students to be ñabove reproachò (1 Timothy 3:2-7) in their 

personal and academic lives. If evidence arises of academic dishonesty, the dean of the program and the 

Director of Student Affairs will investigate the matter and apply the appropriate action. 

Attendance Policy  
Attending classes, being on time, and fulfilling course requirements are part of the development of 

Christian character. See the extensive Course Attendance section, above, for full details.   

Plagiar ism  and Multiple Submissions  
 
Plagiarism is knowingly and willingly treating another person's work as one's own. It includes 
taking another's words, sentences, ideas or outlines without giving proper credit to the source, 
including that of copying from other students. Plagiarism is copying or imitating the words, sentences, 

outlines, or ideas of another person and presenting them as the studentôs original work. Plagiarism will not 

be tolerated at SCS. To avoid plagiarism, give credit to the original source by using footnoting or in-text 

citation as required by the studentôs program. 

 
Multiple Submissions (self -plagiarism) is submitting a paper that was written for another course 
as if it were an original paper is a form of academic dishonesty. The minimum penalty is failure of 
the paper; test, etc. where the deception occurred.  

 
Aiding or Assisting in Commission of Plagiarism.  A student, who is found guilty of plagiarism or of 

helping another student commit plagiarism, will suffer penalty of failure of the assignment or a reduction in 

grade.  SCS reserves the right to revoke a degree if it finds that plagiarism was committed to earn it. 

 

Penalty guidelines are as follows: 

Warning ï Student unwillingly or unknowingly submits plagiarized or multiple submission. 

First offense ï student willingly and knowingly submits plagiarized or multiple submission. Student 

receives an ñFò for paper or assignment. 

Repeated offense -  Dismissal. 

Cheating  
Cheating is never tolerated at SCS, and any student caught cheating will be disciplined accordingly. The 

discipline may result in suspension or expulsion from the program.  

Academic Issues  

Concurrent Enrollment  
Concurrent enrollment exists when a student is enrolled simultaneously at SCS and another school. The 

student must petition to take courses concurrently by providing his/her reason for doing so. Petitions are 

available through the Registrarôs office. 
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Leave of Absence (See How to page 39) 

Academic Records  
In compliance with the Family Education Rights and Privacy Act of 1974, no information from a studentôs 

record will be conveyed to any party, agency, or organization external to the Seminary without the 

studentôs consent. Forms for the release of transcripts of grades are available in the Registrarôs office. 

Internships  
Advanced ministry participation with a formal planning and evaluation component is required to graduate 

with the Bachelor of Arts in Biblical Studies (PM-471) and the Master of Divinity (PM-771 or PM-773). 

Forty hours of ministry are required for each unit of credit given. The following are exempted from the 

internship requirement: 

1. U.S. military veterans who are studying under a G.I. bill will substitute electives that match 

the emphasis. (Veterans are not approved for off-campus study.) 

2. Students having equivalent or greater experience than the internship requirement will 

substitute electives. 

Counseling and Career Guidance  
Counseling and career guidance are provided by the Registrar, the Chair of the Division of Counseling 

Psychology, and the directors of the non-English programs. 

Credit Transfer Policy  
¶ Credits from schools on the SCS list of approved schools will be transferred when applicable. A school 

is placed on the approved list from documentation of their programs and/or the success of transferring 

students. 

¶ Credits from schools not on the SCS list of approved schools, and credit for prior training may be 

transferred on the basis of validation by examination. 

¶ Thirty units may be transferred from Accelerated Christian Education (ACE) Seminary courses. 

¶ A maximum of 30 credits toward the Associate of Arts and a maximum of 99 credits toward the 

Bachelor of Arts may be considered for transferable credit. Evaluation of undergraduate and graduate 

transfer credit will be completed before students meet with their academic advisor and enroll in their 

first classes. 

¶ A grade of C (2.0) or higher is transferable for undergraduate work, and a grade of B (3.0) or higher is 

transferable for graduate work. When transfer courses do not match, elective courses may be used to 

transfer. 

¶ Any graduate or postgraduate transfer credit must be approved by the dean of the program. A limited 

number of transfer credits may be accepted from accredited institutions if the grade earned is B (3.0) or 

higher. Graduate and postgraduate academic work acceptable for transfer credits must be appropriate 

to the degree program to be pursued at SCS and approved by the appropriate dean. A maximum of 6 

units may be transferred into the graduate and postgraduate programs.  Credits transferred must not 

have counted toward the completion a previous masterôs or doctoral level degree. 

Grade Notification  
Students will be notified of their grades through final grade reports. They will be placed in student 

mailboxes and mailed to online students. They are usually available available from the Registrarôs office 

thirty days after the conclusion of the module/trimester.  
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Incompletes  
Petitions for an "Incomplete" grade will be granted only in cases of illness, major family emergencies, or 

another administratively approved emergency. A period of four weeks after the close of the school term is 

permitted to complete the work. If the work is not completed during this time and no extension has been 

granted, the "Incomplete" will automatically change to an "F." Further extension of time may be given by 

the Registrar upon petition and after consultation with the instructor. 

Repeating Courses  
Courses may be repeated, but credit for a course is granted only once. The last letter grade earned by 

repeating a course is used to compute the student's grade point average. 

Credit by Challenge  
1. A student may petition to challenge a course in which he feels he has developed competency. If 

approved, the student will pay the regular tuition and take an examination. 

2. The Academic Dean will determine that the specific course is appropriate for challenge. 

3. Students may not challenge a course they have failed or withdrawn from. 

4. Upon successful challenge with a grade of C or higher, the student is given full credit for the course. 

5. A successful challenge will be determined by a comprehensive oral and/or written exam. 
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 Advising and Course Registration  
Student Orientation 

Course Schedules 

Academic Advising 
Course Registration 

  

Student Orientation  
 

Three student orientations are held a year, August for Fall Trimester, December for Spring Trimester and 

May for Summer Trimester.  These orientations are held for all new students entering the seminary and for 

any student who has been away from the seminary for three or more consecutive terms.  These orientations 

are mandatory for all students. 

 

The goals of these orientations are the following five things:  

1.  Introduce the students to the seminary personnel and the campus facilities, including the library. 

2.  Provide the students with the working knowledge of all technology used on the campus and their logon 

and passwords to access it.  Such technology includes the use of Blackboard software, Outlook email 

software, and use of our website. 

3.  Provide the students with their academic status upon entry (or re-entry) to the seminary through a 

summary of any transfer courses from other colleges and their beginning degree audit. 

4.  Explain their governing catalog, their degree audit and tracking their accomplishment to graduation. 

5.  Explanation of the Bible Entrance Exam and the Bible Exit Exam which are available online. 

Course Schedules  
The school year is divided into three fourteen-week trimesters: fall, spring, and summer. Classes are held in 

the evenings. Currently classes are scheduled for Mondays, Tuesdays, Wednesdays, Thursdays, and 

Saturday mornings. 

 

Most courses are offered on a concentrated modular basis in which the student spends fewer hours in class 

and more hours outside the class preparing individual work (c. 120 hours). Modules last seven weeks and 

classes meet for three to six hours each week. Each trimester includes two modules (six modules per year). 

This intensive format has proven helpful for many commuter students. Students may get a schedule and 

course syllabi on our website: www.socalsem.edu. 

Academic Advising  
Once a student has obtained his/her schedule, a student enrollment agreement should be completed, 

available online or in the SCS lobby. Any questions about coursework should be discussed with the 

studentôs academic advisor (the student information center). 

 

 Online advisors:  

  Dr. Paul Fisher (619) 590-2145 pfisher@socalsem.edu 

  Mr.  Mark Cancel (619) 590-2114 mmcancel@socalsem.edu 

 Undergraduate advisor:  

  Mr. Ezequiel Serrato  (619) 442-9841, x3124 eserrato@socalsem.edu 

 Graduate biblical studies advisor:  

  Dr. George Hare  (619) 442-9841, x3120 ghare@socalsem.edu 

  Mr. Mark Cancel  (619) 590-2114 mmcancel@socalsem.edu 

 Postgraduate behavioral science advisor:  

  Dr. Barry Lord   (619) 442-9841, x3113 blord@socalsem.edu 
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The dean of the studentôs program is available to provide advice academically, spiritually, and vocationally. 

Each trimester the student needs to have the advisor (dean) sign the registration form. Advising office hours 

are posted on the Seminaryôs Web page.   It is the studentôs responsibility to fulfill the requirements of the 

degree audit; the advisor provides only guidance. Students are advised to follow the recommended course 

sequence whenever possible, as courses build on each other and many courses are offered in alternating 

years. 

 

Course Registration  
Registration forms are available online or in the SCS lobby. Students need to complete the form and obtain 

their advisorôs signature before submitting the form to the Student Accounts office. Payment is expected at 

the time of registration. 

 

Students should register for courses four weeks prior to the beginning of the trimester. After that time, the 

student will be charged a late registration fee. 

 

The last day students may register: 

¶ for trimester courses is prior to the second (2
nd

) week of classes. 

¶ for module courses is one week prior to the beginning of classes. 

 

Students will receive credit only for those courses for which they are officially registered.  Course 

registration is considered complete only if tuition and fees have been paid or arrangements made with the 

financial office in accordance with the financial policy. Questions about this policy should be directed to 

the financial office. 
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Preparing for Class  
Course Materials 

Pre-session Assignments 
Contacting Your Professor 

 

 
SCS does its best to make preparing for class an easy event. By following the steps below students can rest 

assured they will be prepared for the first night of class. 

Course Materials  
The student will need the course syllabus, textbooks, and, when required by the professor, course notes. 

After you register to attend a course, visit our Web site (www.socalsem.edu) to access the course syllabus. 

Print a copy for yourself. The syllabus will specify the course textbooks. 

Syllabi  
All SCS course syllabi are posted on the Seminaryôs Web page, www.socalsem.edu, at least six weeks prior 

to the start of the trimester. Select the link ñSchedules & Syllabiò and follow the instructions to download 

the syllabi for each class. Students without computers may use the shared SCS/SDCC libraryôs computer 

lab. 

 

Each syllabus provides an in-depth explanation of each classôs required books, assignments, and sessions. 

Please read the syllabus at least four weeks prior to class. All required textbooks are listed on the syllabus, 

and should be ordered well in advance. 

Textbooks  
All required and optional textbooks are available through the Seminaryôs online bookstore, located on the 

SCS homepage.  Textbook costs vary from course to course, but plan on spending $150 to $250 each 

trimester. You can buy textbooks anywhere you wish. We recommend ordering the textbooks online for 

best value and convenience. Make sure the books are ordered at least four weeks in advance of the start of 

classes, since a pre-assignment is due on the first night; not having the books is not a valid excuse. 

Course Notes  
If course notes are required, the professor will distribute them on the first day of class at no charge to you. 

Pre-session assignments for modular courses are provided in the syllabus. 

Pre-session Assignments  
Due to the accelerated modular approach to education at SCS, less time is spent in the classroom than at a 

traditional daytime program. Therefore, every class has a pre-assignment that is due on the first night of 

class. Failure to do the pre-assignment will result in the student being dropped from the class.  Students 

who wish to re-enroll in the class will have to submit a petition for continuation with the appropriate fee.   

The actual pre-assignment can be found on the courseôs syllabus. Please download the syllabus and order 

the textbooks at least four weeks in advance. 

Contacting Your Professor  
At the top of each syllabus is the contact information for your professor. Your professor is there to help 

you. Should you have any questions or concerns, please do not hesitate to call or email your professor. 

http://www.socalsem.edu/
http://www.socalsem.edu/
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Library  
 

Library Hours 

Computer Literacy 
Computing & Networking Use Policy 
 

 

The Seminary Library desires to provide and maintain a balanced collection of books, audiovisuals, 

periodicals and electronic resources for the academic and spiritual needs of students, faculty, and staff.  In 

May 2000 the Southern California Seminary Library merged with the San Diego Christian College Library.  

By sharing resources and facilities, library users at both institutions have increased access and collection 

depth.  The library provides reference help to connect library users to our own holdings and other relevant 

library resources throughout the world.  The 14 computers in the Cayot Room are used for library research 

instruction. 

 

More than 118,000 items are provided through the library catalog, including a mix of traditional print 

monographs, audiovisual materials and resources in electronic format.  The libraryôs online catalog 

contains library holdings and can be searched via the library web site.  All print items are classified with 

the Dewey Decimal System and are assigned Library of Congress Subject Headings.  The library houses 

more than 350 print periodicals titles, with over 230 current subscriptions.  Access to over 10,000 full-text 

periodicals is available through the libraryôs web site.  The 60+ available research databases provide access 

to online reference works, over 40,000 electronic books, and multidisciplinary and subject specific journal 

collections, including those specifically for religion and psychology research ï all available 24/7 through 

the library web site.  Access to these databases requires a SCS network account username and password. 

 

Since no library has limitless resources, libraries must work together to bring their students and faculty 

valuable access to materials.  Consortium and resource sharing efforts are important in sharing access to 

materials.  As a member of Online Computer Library Center (OCLC), the worldôs largest library 

consortium, and the Christian Library Consortium, the College Library has access to library collections 

around the world through Interlibrary Loan.  The Seminary libraryôs membership in the Southern California 

Theological Library Association (SCATLA) allows graduate students in Biblical Studies to visit and 

borrow materials from participating libraries.  Local public library access is also available to students at 

nearby branch libraries. 

 

The 24 computers in the library have Internet and email access, Microsoft Office Suite (Word, PowerPoint, 

Excel, Publisher, etc.) and other software programs for student use.  You must have a SCS network account 

username and password to use the computers.  A student ID card (which is linked to your network acct) is 

required to copy or print. Wireless access is available in the library and adjacent Solid Rock Café.  

Electrical outlets for laptops are located throughout the library.   

 

The library has four professional librarians, three well-qualified paraprofessional staff, and many able 

student assistants who provide service more than 70 hours a week during the fall and spring trimesters and 

over 50 hours a week during the summer.  Check out the library web site at: http://sdcc.edu/library 

 

Library Hours  
Library hours are seasonal. For current information please visit the libraryôs Web page at 

http://socalsem.edu or http://sdcc.edu/library/content.asp?id=81. The Seminary Librarian, Jennifer Ewing, 

MLIS, may be contacted at (619) 441-2200, x1225 

 

http://socalsem.edu/
http://sdcc.edu/library/content.asp?id=81
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Computer Literacy  
SCS encourages its students to be proficient in computer based word processing skills and familiar with 

Internet research methods upon admission. However, the basics of word processing are taught in the 

English Composition course. SCS requires that all assignments be typed or computer-generated unless 

other arrangements have been made previously with the professor. Students who feel that they need further 

training in this area should contact local Adult Education programs and community colleges for courses. 

Computers are available for studentsô use (at no charge) in the Seminary library computer lab. 

Computing & Networking Use Policy  
 

The following are the standards as set by the Shadow Mountain Information Technology (IT) Department 

in conjunction with San Diego Christian College, with whom SCS shares some facilities. The following has 

been taken from the guidelines in the SDCC Student Handbook. 

Computer Lab  
Internet, word-processing, printing, and general network access computers are available in the Library. In 

order to print, one must have a SDCC or SCS logon name and password. The first page is free of charge 

and each subsequent printed page is $.05. 

Use of College & Seminary Resources  
The College and Seminary expect you to use the World Wide Web and email system responsibly and 

therefore refrain from any actions that waste college computing resources.  

SCSôs Email and Internet Usage 
The studentôs Seminary electronic mail is the official college-to-student means of communication. 

Consequently, all students are expected to read their SCS email on a regular basis. You may access your 

email from any Internet connected computer.  

 

Required Conduct: All students are required to follow these guidelines: 

¶ Use college resources for authorized purposes only.  

¶ Protect your email password.  

¶ Access only information that is your own, publicly owned, or to which you have been given authorized 

access by the IT Department.  

¶ Use only legal versions of copyrighted software in compliance with vendor license requirements. 

Students shall not load any software on SCS/SDCC computers. 

 

All students are required to refrain from the following:  

¶ Giving your password to another person.  

¶ Attempting to by-pass or circumvent the firewall through any means, including proxy servers. 

¶ Engaging in any activity that might be purposefully harmful to systems or to any stored information.  

¶ Monopolizing systems, overloading the network with excessive data, or wasting other resources. 

¶ Making or using illegal copies of copyrighted software, storing such copies on the network, or 

transmitting them over the network.  

¶ Downloading software programs for storage on SCS/SDCC computers. 

¶ Using another personôs system, files, or data without permission. 

¶ Making any changes to SCS/SDCC lab computer settings, i.e., background, screen saver, computer 

desktop, etc. 

¶ Accessing, transmitting or using material that is not acceptable according to SCS/SDCC (and biblical) 

standards via Internet, email, DVD, CD-ROM, or other programs. Computer misuse may include, but 

is not limited to:  

  Obscene or vulgar content  
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  Graphic violence  

  Pornography  

  Communication that is not edifying (i.e., inappropriate chat rooms, Instant Messenger, email, etc.)  

  Witchcraft or satanic-related material  

  Possession or use of copyrighted material  

  Gambling  

 

Note: If you have questions about what is appropriate, contact the IT Department.  

 

I. File Sharing and Peer-to-Peer (P2P) File Sharing Policy 

The following activity is strictly prohibited:  

¶ Use of network and/or any file sharing software/devices that share, transmit, or receive 

copyrighted materials (i.e., eDonkey, Warez, Kazaa, iMesh, Gnutella, etc.).  

¶ Operation of programs/devices that may transmit viruses, worms, etc., to other computers on the 

network.  

¶ Operation of programs/devices, products, services, etc., which may adversely affect performance 

of the network resulting in reduced quality of service for other users.  

¶ Operation of any business or service (profit or nonprofit) via the network without express written 

permission from the Chief Technology Officer.  

¶ Any activity that is illegal or against the letter and spirit of the Student Handbook.  

 

Failure to comply with this policy may result in loss of network account, network and computer access 

privileges, and/or further disciplinary action.  

 

II. Question and Answers Regarding the Use of File Sharing 

Question: Why shouldn't I use file-sharing (P2P) programs/devices or Web sites in the labs or in the 

dorm room? Answers:  

¶ Copyright holders can take civil and criminal legal action against violators. Civil liability can 

result in fines up to $150,000 per infringed work. Criminal liability can result in fines up to 

$250,000 and 5 years in federal prison.  

¶ All students are obligated to follow both the letter and the spirit of copyright laws and policy. 

Obtaining and using illegal copies of software, music, and literature of authors and companies is 

illegal and unethical.  

¶ File sharing is largely accomplished by shareware or other peer-to-peer (P2P) programs that 

infringe on copyright laws by transferring files from one user to another without monetary 

compensation to the copyright holders.  

¶ These programs can overload available bandwidth and decrease access speeds to the Internet for 

all users. Significant bandwidth congestion may require IT to respond by explicitly blocking 

access to Internet services that are used to download files.  

¶ IT has blocked various types of file-sharing sites to protect the integrity and security of both 

SDCC and each user.  

¶ Many file-sharing programs turn your computer into a server, which allows other people to 

remotely access your computer across the Internet. This could allow others to access your personal 

information such as banking information, credit card numbers, passwords, etc.  

¶ Many file-sharing programs require you to download files from unknown or anonymous sources. 

This could easily infect your computer with viruses and impact other network users. (Just because 

a file is named, "britneyspears.mp3" doesn't mean that is what it actually is.) In addition, some 

viruses, such as Trojan horses, can hide inside of valid files and destroy information on your 

computer unnoticed.  

¶ If you use a modem to connect to the Internet through a phone line, you are connected only when 

signed on to your ISP.  

¶ Certain files/folders on your computer may be "shared.ò This means that you have access to these 

files, but so do some other people on our network. While you may legally own mp3's on your 

computer, it is illegal for other people to copy these files.  
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III.  Technology and Internet Use Agreement  

Every student is required to sign a Computer and Network Acceptable Use Policy before an account 

will be provided. The agreement does not supersede the guidelines set forth in the Student Handbook, 

nor does the Student Handbook supersede the Computer and Network Acceptable Use Policy. Both 

documents are applicable to every student. A copy of this Agreement is given to all students during the 

registration process, and a copy of the student Agreement will be kept in Student Development. In the 

event that a student fails to abide by the terms of the Agreement, he or she may lose technology 

privileges on campus or their privileges may be restricted. 
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Your Records  
 

Family Educational Rights and Privacy Act (FERPA) 

Directory Information  
Third-party Transcripts 

Student Records 
 

 

 

Family Educational Rights and Privacy Act (FERPA)  
SCS conforms to the standards set by the Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. 

§ 1232g; 34 CFR Part 99), which is a federal law that protects the privacy of student education records. The 

law applies to all schools that receive funds under an applicable program of the U.S. Department of 

Education. 

 

It is the policy of Southern California Seminary, in accordance with FERPA, to withhold disclosure of 

personally identifiable information from educational records unless the student has consented to disclosure 

or FERPA allows disclosure. 

 

FERPA states that only the student and qualified individuals within the organization have the right to 

access their files. SCS will never give a studentôs records to any third party, unless it is required to comply 

with local, state, or federal law. 

 

FERPA gives students the following rights regarding educational records:  

¶ The right to access educational records kept by the school, 

¶ The right to demand educational records be disclosed only with student consent, and 

¶ The right to amend educational records. 

 

Please note that FERPA may contain additional applicable provisions that are not referenced in this SCS 

policy. 

Directory Informa tion  
SCS respects student privacy and does not release personal identifying information to third parties unless 

required to do so.  

 

Schools may disclose, without consent, "directory" information such as a student's name, address, 

telephone number, date and place of birth, honors, awards, and dates of attendance, photographs, and other 

directory information as needed.  

 

If you wish that the school not disclose your directory information you may opt out by notifying in writing 

the Vice President of Student Services. 

Third -party Transcripts  
SCS will not send transcripts that it has received to a third-party institution. However, students may request 

unofficial photocopies of transcripts held in their record. 
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Student Records  
SCS complies with the Family Rights and Privacy Act of 1974, as amended, and the California Education 

Code with regard to student documents and data. Generally, these laws provide that a studentôs records may 

be accessed only with the written consent of the student, but a number of exceptions apply. The Registrar is 

the official responsible for student records at SCS. 

 

The student may review his record at a mutually convenient time during regular working hours. When 

information is inaccurate, inappropriate, or misleading, the student may request its removal or add to the 

file a statement disputing the information. The student may not alter or remove items from his record and 

may not take his record from the place of review designated by the Registrar. 

Included Information  
Student records include documents submitted for admission, transcripts received by SCS, test scores, 

records of completed academic work, grade reports, correspondence, petitions, and counseling records. 

Specifically this includes, but is not limited to, student name, address, telephone number, birth date, 

residence classification, sex, past and current enrollment, academic and attendance status, educational 

benefits, ethnic background, high school graduation, academic program, and identification number. 

Excluded Information  
Some student information is excluded from the requirement to be classified as a student record. This 

includes information provided by parents to obtain financial aid; confidential letters of recommendation on 

file before January 1, 1975; information maintained by an employee of SCS which remains in his or her 

sole possession; information maintained by a physician, psychiatrist, psychologist, or other professional 

acting in his or her professional capacity for SCS; information maintained by campus security; and 

information maintained in the normal course of business pertaining to a studentôs employment by SCS. 

Complaints  
If you think that SCS has not complied with the law regarding your records, you may file a complaint with 

the U.S. Department of Education. 
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Rules and Regulations  
 

Student Code of Conduct 
Spiritual Issues 

Grounds for Disciplinary Action 

Local Church Participation 
Electronic Etiquette 

Alcohol-free and Drug-free Campus 
Student Behavioral, Disciplinary & Due Process Guidelines 

Nonacademic Discipline 

Input  
Student Grievance 

 
 

Student Code of Conduct  
When you filled out an application to Southern California Seminary, you signed a page stating that you 

would conform to our Student Code of Conduct.  Any infractions will be handled according to the 

following policies. 

Spiritual Issues  

Doctrinal Liberty  
Every applicant is required to read the SCS Statement of Faith during the application process and agree in 

writing to respect it.  However, you are not required to agree with the Statement of Faith because we 

recognize that students are, by definition, in a process of theological formation.  This policy ensures that 

you will be aware of our doctrinal position and that you will receive instruction conforming to it, but that 

you will have liberty to develop your own positions. 

Devotional Life  
All students are encouraged to cultivate habits of devotion to God and service to others based on the Word 

of God.  Prayer is a normal part of campus life.  The staff regularly prays together.  Classes regularly begin 

or end in prayer, or both.  Faculty and staff serve locally, nationally, and internationally.  You will have 

many opportunities to minister and your increased understanding of Godôs Word will promote your growth 

in grace and experiential knowledge of the Lord Jesus Christ.  Please take advantage of the opportunities 

before you. 

Basis of Conduct  
Believers are to glorify God in their bodies and are to live holy lives (1 Corinthians 6:19-20; 1 Peter 1:13-

16).  Love toward God is evidenced by love for those without Christðnote Paulôs example in 2 Corinthians 

5:14 and Acts 18:5ðand by love for fellow believers (1 John 3:16; 4:7-8).  Students are expected to be 

modestly and neatly dressed on campus and at all SCS sponsored events.  Living by Godôs grace, believers 

are to avoid even the appearanceðevery formðof wrongdoing (1 Thessalonians 5:22).  Believers are 

called to freedom in Christ, but this is not to be an opportunity for the works of the flesh (Galatians 5:13). 

Individuals who, after spiritual instruction, continue to dishonor the Lord by persisting in non-Christian 

behavior or unruly conduct may, after due process, be dismissed from SCS (1 Thessalonians 5:14). 
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Student Code of Conduct  
Student conduct must conform to Seminary rules and regulations.  If a Student Code of Conduct violation 

occurs while a student is enrolled, he or she may be disciplined for one or more of the following causes that 

are Seminary related.  These categories of behavior are not exhaustive, but are examples of sufficient 

grounds for discipline, including but not limited to the removal, suspension, or expulsion of the student.  

Other misconduct not listed may also result in discipline if good cause exists. 

1. Academic dishonesty, such as cheating, plagiarism, or knowingly furnishing false information to the 

Seminary. 

2. Forgery, alteration or misuse of Seminary documents, records, or identification. 

3. Obstruction or disruption of instructional, counseling, administrative, or other authorized Seminary 

activities. 

4. Assault or battery, abuse or any threat of force or violence or hazing directed toward any person on 

Seminary owned property, or Seminary sponsored or supervised functions, or conduct which threatens or 

endangers the health or safety of any person. 

5. Theft of or willful damage to Seminary property or theft of or willful damage to property of a member of 

the Seminary community, such as visitors, students, or employees of the Seminary on Seminary property or 

at an authorized Seminary activity. 

6. Unauthorized entry onto or use of Seminary facilities. 

7. Violation of Seminary rules or regulations including Seminary policies concerning student organization, 

use of Seminary facilities, or the time, place, and manner of student expression. 

8. Use, possession, or distribution of alcoholic beverages, narcotics, or controlled substances on campus 

(except as expressly permitted by law) or presence on Seminary property or at a Seminary authorized event 

while under the influence thereof. 

9. Willful failure to comply with directions of Seminary officials, including faculty and staff action in the 

performance of their duties. 

10. Disorderly, lewd, indecent, or obscene conduct, expression, or language on Seminary owned or 

controlled property or at Seminary sponsored or supervised functions. 

11. Verbal abuse in any way that causes defamation or character assassination. 

12. Possession or use of any item used to threaten bodily harm to any person on Seminary property or at a 

Seminary function. 

13. Misrepresentation of oneself or an organization to be an agent of the Seminary. 

14. Conduct that is in violation of federal, state, or local laws or ordinances while on Seminary premises or 

at Seminary sponsored activities. 

15. Abuse of computer facilities or use of computers for anything other than authorized course related 

work. 

16. Failure to return school properties such as projectors, screens, books, teaching materials and any such 

things that had been loaned for the purpose of teaching or other use after receiving three notices of such 

failure to return such items. 

17. Students in the MACP, MF, and Doctor of Psychology programs are expected to comply with all of the 

ethical standards of the California Association of Marriage & Family Therapists (CAMFT) and Board of 

Behavior Sciences (BBS) for the State of California. 

18.  Students are required to adhere to SCSôs ñzero-toleranceò sexual harassment policy. 

 

Local Church Participation  
Participation and attendance with a local church is mandatory. Shadow Mountain Community Church is the 

home church of SCS and students are welcome. However, students must participate and attend in a local 

church of their choice. 
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Electronic Etiquette  
 
Electronic etiquette is greatly appreciated. Students should program their watches, pagers, and cell phones 

so they will not sound during class, special programs, and chapel. Studentsô cooperation is appreciated in 

helping to preserve the classroom environment. 

Alcohol - free and Drug -free Campus  
Every location where SCS conducts business is an alcohol and drug-free campus.  The unlawful use, sale, 

manufacture, distribution, or possession of alcohol or a controlled substance by a student while enrolled at 

SCS is prohibited.  Controlled substances include, but are not limited to, cannabis (marijuana, hashish), 

stimulants (cocaine, diet pills, etc.), hallucinogens (PCP, LSD, etc.), and narcotics (heroin, morphine, etc.).  

Any student violating the alcohol and drug-free campus policy is subject to dismissal or lesser penalty for 

the first offense and violations of the law will be reported to civil authorities. 

Student Behavioral, Disciplinary, and Due Process 
Guidelines  

Appealing Administrative Policies and Regulations  
If, after discussion, a student concludes that any administrative policy or regulation is contrary to Scripture 

or otherwise unfair, he/she may present them to the dean. Until the administration acts upon these concerns, 

the student is expected to abide by current policy. 

Behavioral Guidelines  
Southern California Seminary is dedicated to training people who genuinely desire to live a Christ-

honoring life.  The leadership of SCS is resolved to maintain standards of Christian behavior.  The 

Seminary has established behavioral guidelines consistent with the overall purpose and philosophy of the 

Seminary as mandated by the Board of Trustees. 

  
An attitude of willing obedience from the heart is an important expression of spiritual maturity.  
While abiding by the school rules, students will want to develop their own standards and reasons for them, 

which will serve as their guidelines for behavior and appearance after leaving SCS.  Students are expected 

to maintain a strong Christian testimony while away from campus on weekends, holidays, and vacation 

times.  If there is evidence of major infractions of school policy during these times, status as a student may 

be jeopardized. 

Non -academic Discipline  
Attendance at SCS is a privilege, not a right.  Consequently, enrollment at SCS does not guarantee 

continuance.  SCS has established behavioral guidelines that are consistent with its overall purpose and 

philosophy as established by the Board of Trustees.  Infractions of school policy, either on or off campus, 

may result in penalties and/or jeopardize your enrollment at SCS.  All non-academic discipline is handled 

by the Vice President of Student Services and will involve the appropriate Dean. 

Penalties  
The Vice President of Student Services is responsible to adjudicate disciplinary cases within the Seminary.  

When a student is found guilty of an infraction, the Vice President will impose a penalty deemed 

appropriate to the offense and in the best interests of both the student and the campus community.  The 

Vice Presidentôs decision is final in cases resulting in an oral or written reprimand.  Students may appeal 

other penalties. 
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Oral Reprimand  
An oral reprimand is the least severe penalty that may be imposed for behavioral infractions.  A record of 

an oral reprimand is placed in the studentôs file and removed upon graduation or transfer if no further 

disciplinary action is taken. 

Written Reprimand  
A letter of reprimand is a final warning that any further behavioral problems will result in more severe 

penalty. A letter of reprimand will state the nature of the problem, the warning given, and a description of 

the next disciplinary step. A letter of reprimand becomes a permanent part of the studentôs record. 

Official Letter of Reprimand  
In some cases, the Vice President of Student Services may issue an official letter of reprimand. This 

disciplinary letter is an official warning that any further behavior problems may result in dismissal. The 

letter states the nature of the problem, previous disciplinary action, and a description of the next 

disciplinary step. A copy is kept in the studentôs file. 

Scholarship Forfeiture  
Institutional scholarships may be canceled or reduced. 

Suspension  
A student may be suspended from campus for a period of time. Students may also be suspended from class 

from one to three days. 

 

1. A committee will review the information presented and establish whether or not the imposed discipline 

is fair and consistent with the stated policies of the school. 

2. The committee will either uphold or overrule the charges or the recommendations. 

3. If new evidence is revealed, warranting an increased penalty, the committee may make such a 

recommendation. 

4. A summary of the hearing and decision will be placed on file. 

 

Generally, a successful appeal is based on the submission of significant new information that warrants a 

decision reversal or adjustment.  In the case of discipline resulting in administrative dismissal, the student 

may choose to accept this discipline without appearing before the Discipline Appeals Committee.  In this 

case, the student would sign a Waiver of Appeal Form.  

 

 All dismissal decisions are reviewed by the Administrative Council. 

Dismissal  
Dismissal is the most severe discipline SCS will administer to a student.  Dismissal will include one or 

more of the following. 

1. Total loss of academic credit for all courses taken during the trimester current at the time the cause 

for dismissal occurred. 

2. Prohibition from campus for a minimum full trimester to an indefinite amount of time, unless 

specific permission is granted by the Administration. 

3. The imposition of prerequisites that must be met before readmission will be considered. 

4. Loss of any institutional scholarship. 

5. Possible loss of other financial aid. 

6. If necessary, enforced departure from the campus within 24 hours. 
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Regardless of the time in the trimester, a dismissal is a total loss of academic credit for that trimester.  

Dismissed students will receive prorated refund of tuition.  Students who are dismissed from the Seminary 

must leave within 24 hours and may not return to the campus until allowed by the Administration and their 

Dean or have been granted permission.  Administration will work with the student to ensure that they fully 

understand the implications of dismissal. 

1. Students who have been dismissed for bad conduct may reapply after six months through normal 

admissions procedures, providing they have met prerequisites  presented at the time of dismissal.  

2. Those who have been dismissed for academic reasons may re-apply after two trimesters.  

However, readmission is still subject to administrative review. 

3. The Administration and the Dean has the right and responsibility to exercise the means of 

discipline deemed appropriate according to individual cases. 

 

All dismissal decisions are reviewed by the Administrative Council. 

 

SCS will refund tuition to dismissed students according to the tuition refund policy current at the time of 

dismissal.  SCS is not obligated to readmit a dismissed student.  However, a dismissed student may apply 

for readmission by following normal admission procedures after two complete trimesters have elapsed from 

the effective date of dismissal.  Dismissed students must have complied with any prerequisites imposed at 

the time of dismissal to be considered for readmission.  Cases of dismissal are automatically reviewed by 

the SCS Administrative Council.  This task is not a part of the appeal process, but an internal process 

designed to ensure consistency in the application of policy and to determine if there are new lessons to 

learn from the cases. 
 

Appeals of Non -academic Discipline  
Students may appeal disciplinary action other than an oral or written reprimand.  Appeals must be received 

by the Vice President within two business days of the imposition of the penalty at issue.  The Vice 

President will convene the Discipline Appeals Committee (DAC) within one workday to hear the appeal.  

The following guidelines apply.  

1. The DAC will be composed of three faculty members, excluding the Dean, and two currently 

enrolled students. 

2. The DAC will provide the student written notice of the time and place of the hearing. 

3. The Dean will present the charges and the rationale behind the penalty. 

4. The student will present his or her case and answer any questions asked by the DAC. 

5. The DAC will deliberate in executive session to determine if the imposed discipline is fair and 

consistent with stated policies. 

6. The DAC will recommend a course of action to the President whose decision will be final. 

Input  
SCS has an open-door policy regarding student concerns.  If, after investigation and due consideration, you 

conclude that a policy is contrary to Scripture, inequitable, or may otherwise be improved, you may present 

the matter in writing and with recommendations to the Vice President of Student Services.  You should 

continue to abide by current policy until the issue is resolved. 

Student Involvement  
The graduate programs at SCS are operated within a degree-completion format to meet the needs of adult 

students, many of whom are married and raising children while working full or part time.  As a result, some 

student activities appropriate to a traditional formatðformal student government, for exampleðis not 

conducted.  However, SCS seeks student volunteers to serve on administrative and academic committees.  

Contact the VP of Student Services, the Registrar, or your academic advisor. 
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Community Input  
Members of the community, such as a pastor or family members of a student are welcome to discuss school 

policies with school officials or to make suggestions that would improve operations at SCS.  Suggestions 

will be taken seriously.  Contact the Vice President of Student Services. 

Student Grievance  
A grievance is a just or supposed basis for complaint arising out of any alleged unauthorized or unjustified 

act or decision made by a member of the SCS community that in any way adversely affects the status, 

rights, or privileges of a student.  An aggrieved student may complain to the administration to correct the 

problem.  The burden of proof is on the individual who submits a complaint.  The grievance process is not 

the correct means for appealing disciplinary actions. 
 

Step 1ñInformal Action 
Seek resolution first through direct, informal communication with the responsible person (Matthew 8:15).  

Discussion between those involved is encouraged at all stages, but is essential in the early stages of 

resolution.  If the complaint cannot be resolved informally, formal action must be taken. 
 

Step 2ñFormal Action 
The following procedure is used to resolve a formal complaint. 

1. State the grievance in writing (write a complaint) within 60 days of the alleged event and submit 

the complaint to the Vice President of Student Services.  No special form is needed, but the 

complaint must include: 

¶ The date you submit the complaint; 

¶ A description of the grievance that includes all relevant information such as date(s) when 

the problem was evident, evidence substantiating the grievance, and witnesses; and  

¶ A proposed resolution, that is, what you want to happen to resolve the grievance. 

3. The Student Services Vice President has two working days from the date of receipt to forward the 

grievance to the administrator who will serve as mediator to resolve the matter.  Care will be taken 

to ensure that the mediator has the expertise necessary to resolve the grievance. 

4. The mediator has two working days from the date of receipt to: 

¶ Send to the student an acknowledgement that briefly summarizes the grievance and 

informs the student that a resolution will be sent within ten working days, and 

¶ Forward to the President a copy of the grievance and acknowledgement. 

5. The mediator has ten working days from the date of receipt to: 

¶ Investigate the alleged basis for the complaint; 

¶ Investigate previous efforts taken to resolve the grievance; 

¶ Investigate any contingencies and take such action that may help resolve the grievance;  

¶ Send to the aggrieved student a formal response (a statement describing what was or will 

be done to resolve the grievance); and  

¶ Forward to the President a copy of the formal response. 

6. If the student is satisfied with the formal response, the grievance is resolved. 

7. If the student is not satisfied with the formal response, a request for a hearing may be made to the 

Grievance Committee, which: 

¶ Shall be given a copy of the case to date; 

¶ Shall schedule a hearing date and time within seven working days of the request and 

notify all concerned (but not necessarily invite them to attend); 

¶ May invite the student and any witnesses to attend the hearingðthe student does not have 

a right to attend; 

¶ Shall conduct the hearing as informally as possible, while reviewing and evaluating the 

case; 

¶ Shall keep its deliberations confidential; and 

¶ Shall, by majority vote, recommend to the President a course of action to finally resolve 

the grievance. 
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8. The President will issue a decision, which shall be final, in writing to the student within three 

working days of the hearing. 

 

9.   If you as the student do not feel your complaint was handled appropriately, you may notify in 

writing, SCSôs accrediting body, TRACS. You may contact TRACS at: 

 
Transnational Association of Christian Colleges and Schools  

P.O. Box 328 

Forest, Virginia 24551 

E-mail: info@tracs.org  

Discipline Appeals  
Any time a student has received minor discipline and believes he/she is innocent or that the discipline 

administered is unduly severe or inappropriate, the decision may be appealed.  Appeals for minor discipline 

are to be made within two working days of issuance, and are made to the Vice President of Student 

Services. 

When a student is charged with a major infraction resulting in administrative dismissal, the student will be 

given an opportunity to appeal to the Discipline Appeals Committee.  The student will receive written 

notification of the charges made and of the time and location of the hearing.   

 

The Discipline Appeals Committee is composed of three faculty members and two student representatives.  

This is the final step in the appeal process. 

 

The committee will function under the following guidelines: 

 

1. The VP of Student Services and the Dean will present the charges and the rationale behind the 

disciplinary action. 

2. The student will present his/her defense and answer any questions of the committee.  He/she will 

then be excused to wait for the final decision. 

Grievance Procedures  
If a student has a suggestion, concern, or dissatisfaction regarding school policies, procedures, discipline, 

they may contact the VP of Student Servicesô office for the specific procedure to follow to have their 

grievance heard.  

 

The school maintains an open-door policy regarding student concerns.  Every effort will be made to ensure 

that students receive a complete hearing. 

Non -reenrollment  
Any student with a chronic pattern of minor infractions, not responding to efforts at correction or who 

demonstrates a negative or rebellious attitude, will forfeit the right to return the following trimester. 

Non -student Appeals  
Since one of the primary objectives of the school is to support the Christian home and church, a family 

member or pastor is welcome to discuss any school policy with school officials or to make suggestions that 

would enhance our overall objectives.  Their input would be taken seriously and considered carefully. 

Review Council  
For minor or repeated infractions of school policies, students will meet with the Review Council.  The 

Council is made up of two faculty members and a peer who issue an official warning  regarding repeated 

offenses.  Students may be required to meet with the VP of Student Services and their Dean. 

mailto:info@tracs.org?subject=Tracs%20Page
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Sexual Harassment  
It is the policy of Southern California Seminary to prohibit sexual harassment of its employees and students 

in any form.  In maintaining this policy, the Seminary seeks to assert basic Christian precepts, to affirm 

ethical standards universally accepted in the workplace, classroom, and other locations, and to uphold 

existing federal and state law.  Any practice or behavior that constitutes sexual harassment will not be 

tolerated.  This is known as a zero-tolerance policy. 

¶ Sexual harassment is essentially a display of power intended to intimidate, coerce, embarrass, or 

degrade another person.  Usually the harasser has power over the victim (such as a supervisor over 

a subordinate or a larger person over one of smaller stature), and seeks to unfairly exploit that 

differential in power.  In any form, such behavior undermines the atmosphere of trust and 

collegiality that the Seminary seeks to foster and is, therefore, unacceptable.  

¶ Sexual assault or date rape is an extreme form of sexual harassment.  The use of threat or force to 

obtain sexual contact is illegal and immoral.  If proven it is considered a major infraction against 

SCS standards of conducts and are grounds for immediate dismissal.  

¶ Sexual assault and the use of threat or force are against California state law and will be reported to 

appropriate government officials.  These actions will also be noted in the studentôs permanent file. 
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Finances  
 

Student Accounts 
Tuition and Fees 

Enrollment Cancellation 

Financial Aid 
Veterans Assistance 

Withdrawal/Change of Classes 
 

 

 

SCS is committed to fulfilling its mission ñat modest tuition.ò Donations from our many friends, and the 

sacrificial labor of those who serve and teach as to the Lord at SCS, help to reduce tuition and fees. Their 

contributions are essential to make biblical education affordable for anyone with a passion to serve God 

more effectively. 

Student Accounts  
The Student Accounts Officer (SAO) maintains student financial accounts. When registering for courses, 

the student must visit the SAO to get final approval. The basic rule is that the studentôs account must be 

current to proceed with studies at SCS. 

 

Tuition and feesðless any guaranteed scholarships, grants, or loansðare due at registration. The student 

will not be officially registered until all tuition and fees have been paid or special arrangements made. The 

student may pay the account in full or may finance the balance. 

Finance Plan  
Under the finance plan, at registration the student must pay off any previous balance and make a down 

payment of at least 25% of the new balance. The unpaid balance will be financed over 3 months at the rate 

of 1.5% monthly (18% annual percentage rate) beginning 30 days after the start date of the finance period 

(60 days in the case of guaranteed loans). Financed balances may be paid off early without penalty. 

Payments  
As a courtesy, the SAO will send a statement of the studentôs account each month to remind you of the 

status of the studentôs account. However, you must keep the account current whether or not a statement is 

received. You may pay by cash, check, money order, or credit card (VISA or MasterCard). Please do not 

send cash through the mail. If you pay by check or money order, make it payable to SCS and send the 

check and statement stub to the SAO. You may pay by credit card either in person or over the phone. 

Payments are applied on a first-invoiced, first-paid basis. This means that a given payment will be applied 

to pay down the oldest unpaid charge on the studentôs account, then the next oldest, and so forth. 

Late Payments  
A late charge will be applied to the studentôs account if payment is received late. 

Dishonored Checks  
SCS may refuse payment by personal check from anyone who has attempted payment to SCS by a check 

that was dishonored. 
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Credit Balances  
A credit balance exists when you have paid more than is due. SCS will refund a credit balance not later 

than 15 business days after receiving written request, at the end of the loan period, or automatically not 

later than 30 days following graduation. 

Financial Hold  
Students are expected to handle their finances honestly and timely. When a student does not keep his or her 

account current, SCS will place the account on financial hold and refuse services as deemed appropriate 

until the financial obligation is settled. 

 

Transcripts, grades, and diplomas will not be issued to a student whose account is on financial hold. 

Students may not take final examinations until accounts are satisfactorily arranged. 

 

Acceptance of a payment by SCS does not constitute completion of registration or guarantee services when 

a financial hold exists. When payment to clear a financial hold is made by personal check or credit card, the 

hold will not be lifted until funds are credited to SCS. 

Accounts in Default  
If necessary, SCS will take further actions to settle a studentôs account, including taking the matter to small 

claims court or other legal venue, turning the account over to a collection agency, and notifying credit 

bureaus of the account status. 

Tuition and Fees  
Tuition is the cost to you before any federal, state, or institutional financial aid has been granted. Your out-

of-pocket cost will depend on how much financial aid you receive. 

 

The latest schedule of tuition and fees is readily available either online or at SCS. Tuition and fees are 

subject to change without notice. 

Enrollment Deposit  
Initial applicants and readmitted students must confirm their intention to attend SCS by making an 

enrollment deposit within 21 days following acceptance. This nonrefundable and nontransferable deposit 

will be applied to the tuition charged for the first course taken. 

Active Duty Military Provisions  
SCS will waive the application fee that would otherwise be charged to active duty members of the U.S. 

armed forces (Army, Navy, Marine Corps, Air Force) when applying for admission. 

 

SCS will provide, without charge, the essential textbook(s) required for courses taught to active duty 

members of the U.S. armed forces (Army, Navy, Marine Corps, Air Force, and Coast Guard) who are 

properly admitted and enrolled in courses taught on any U.S. military installation or vessel. 

Refu nd Policy  

SCS will pay or credit refunds within a reasonable time according to the following rules, but not later than 

30 days after written notice is received. 

1. SCS will refund all payments made for any course or educational program it cancels. 

2. SCS will will not refund payments made for nonrefundable charges. 

3. If you withdraw from a course before completing more than 60 percent of the course, you will 

receive a pro rata refund of the unused portion of the tuition and other refundable charges. 
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Example 1.  You withdraw after completing two of seven sessions of a course for which you paid 

total charges of $960. In this case, you would receive a pro rata refund for the five remaining 

sessions (5/7ths or 71.43% of the total sessions). So, you would receive a refund of $685.73 ($960 

× .7143 = $685.73). 

Example 2. You withdraw after completing ten of thirty-two hours of a course for which you paid 

total charges of $1167, with $27 of it being non-refundable. In this case, the $27 would first be 

subtracted and then you would receive a pro rata refund for the remaining twenty-two hours of 

class (22/32ths or 68.75% of the total number of class hours). So, you would receive a refund of 

$783.75 ($1167 - $27 = $1140 × .6875 = $783.75). 

4. No refund will be made if you withdraw after completing 60 percent of a course. 

 

Financial Aid  
Financial aid is money available to help pay for educational expenses. It supplements what a student can 

afford to pay. Financial aid is available as scholarships, grants, loans, and work-study or work scholarship. 

The Financial Aid Office is committed to helping you access all potential sources of financial aid. Financial 

aid programs have special requirements that must be followed for you to remain eligible for funds. 

General Information  
The following information will give you a basic understanding of key financial aid requirements. 

Requirements may change to conform to the latest regulations. Contact the Financial Aid Office for the 

latest information. 

Financial Aid Award Letter  
The financial aid award letter is an offer of financial assistance that is generated once you are officially 

admitted to SCS and the studentôs electronic Institutional Student Information Record (ISIRðthe results of 

the studentôs FAFSA) is received. The award letter will state an estimate of the aid for which you are 

eligible. The amount may change depending on course load. 

Free Application for Federal Student Aid  
The FAFSA is the basic form used to obtain all financial aid. You may get a copy from the SCS Financial 

Aid Office or complete it online at www.fafsa.ed.gov. The SCS school code is 033323. The FAFSA must 

be completed each year either online or by mail. 

GPA Verification Form  
Undergraduate California residents who apply for the Cal Grant A or Cal Grant B must submit the FAFSA 

and the GPA Verification Form (GPAVF) to the California Student Aid Commission no later than March 2. 

See the Registrar to get the studentôs GPA. 

File Completion  
SCS will not disburse funds to the studentôs account until the studentôs financial aid file is complete. Start 

early. The Financial Aid Office will help direct you through the process but you must do the work. 

Notification of Change  
You must promptly notify the Financial Aid Office of any changes that may affect the studentôs eligibility 

to receive aid. These include changes to class load, financial status, address, withdrawal, or similar events. 
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Withdrawal from SCS  
Withdrawal from SCS may directly affect the studentôs right to receive financial aid. Contact the Financial 

Aid Office before withdrawing. 

Satisfactory Academic Progress  
Federal regulations require students to maintain satisfactory academic progress toward degree objectives to 

continue receiving financial aid. Students receiving financial aid must satisfy the following minimum 

standards. 

¶ Maintain a 2.0 GPA or higher at all times. 

¶ Complete 75 percent of the units attempted, rounded to the nearest unit. 

¶ Units attempted must be equal to the units attempted in the previous trimester or 75 percent of the 

entire trimesterôs units for the course of study. 

 

Satisfactory academic progress is evaluated at the end of each trimester. If you fail to satisfy either 

requirement, you will not be making satisfactory progress and will be placed on financial aid probation for 

the next trimester. 

 

You may continue receiving financial aid while on financial aid probation, but during the trimester of 

probation, you must achieve the minimum standards. If you fail to achieve these requirements, you will be 

placed on financial aid suspension. 

Adjustments to Ai d 
Adjustments to federal and state aid can be made through the drop date of the first module. After that date, 

if you drop a course that changes your eligibility to below half-time, you will lose eligibility (loans only). 

Apply Annually  
You must apply for financial aid each academic year. Federal and state financial aid does not automatically 

continue each year. 

Federal Programs  
Several Federal programs are available to students based on formulas established by Congress and the 

Department of Education. 

General Federal Program Requirements  
The following eligibility requirements must be met to receive federal financial aid: 

1. Submit a FAFSA upon application to SCS. List SCS (school code number 033323) as the first choice 

to ensure that the reply is sent to SCS. 

2. Demonstrate financial need. Eligibility is determined by a formula that is based on income, family size, 

financial ability, and number of children (or parents) now in college. 

3. Establish enrollment status of at least quarter-time (half-time for federal loan programs). 

4. Maintain satisfactory academic progress toward the specified degree. 

5. Be current on the previous loan payments according to re-payment schedules and do not owe a 

repayment of Federal aid. 

6. Register with the Selective Service if you are male and required by law to do so. 

7. Complete all applicable forms requested by SCS Financial Aid. 
Also, you may be required to provide evidence of U.S. citizenship, permanent residency, or another eligible noncitizen 

status. See the FAFSA for details. 
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Federal Grants  

Federal grants are available based on financial need. The student does not have to repay a grant. 

 

Pell Grant.  Pell grants range from about $609ï$5,350 annually based on the information in the studentôs 

FAFSA. Results will be mailed to you 4ï6 weeks after applying. 

 

Supplemental Educational Opportunity Grant (SEOG). SEOGs range from $100ï$500 and are 

awarded according to SCS policy. 

Federal Loans  
The Federal Family Educational Loan Program (FFELP) offers two kinds of loans that must be repaid with 

interest. For subsidized loans, the interest is paid by the Federal government while you are in school and 

during grace and deferment periods. For unsubsidized loans, you may pay the interest only, or allow 

interest to accrue, until payments are due. 

 

Stafford Loan.  Stafford loans are available to eligible students enrolled at least half-time. The interest rate 

is fixed rate 6.0% for subsidized loans and 6.8% for unsubsidized loans made to undergraduate students. 

Graduate students have a 6.8% fixed interest rate. Monthly principle payments begin six months after you 

graduate, drop below half-time, or withdraw from school. 

Stafford loans may be subsidized or unsubsidized. The lender will deduct origination fees from the gross 

loan amount. Loan limits are based on dependency status and grade level. 

 

  Dependent Independent 
 Freshman $3,500 $9,500 

 Sophomore 4,500 10,500 

 Junior/Senior 5,500 12,500 

 

Parental Loan for Undergraduate Students (PLUS).  PLUS loans are available to parents with 

dependents in an undergraduate program. They may borrow on the studentôs behalf up to the cost of 

attendance minus other financial aid received. The interest rate is variable, adjusted each July 1st, and has a 

lifetime cap. Repayment of principle and interest begins 60 days after the loan is disbursed. Contact the 

lender for further information. 

Federal Work Study Program  
The FWS is an employment opportunity for traditional students with financial need and with minimal 

eligibility for other programs. The availability of FWS depends primarily on the needs of SCS, although 

some community service jobs are also available. At the studentôs discretion, earnings may be credited to the 

studentôs account as work is performed and hours properly recorded. FWS awards come from Federal and 

institutional contributions. 

State Programs  
Residents of California may apply for the Cal Grant A or the Cal Grant B. Up to four years of benefits may 

be received. Cal Grants are awarded once each year and credited each term. Eligibility status will be linked 

to the college of choice listed on the FAFSA. Completed FAFSA and GPAVF applications must be 

postmarked no later than March 2nd.  

Institutional Programs  
A scholarship is financial support directed to a qualified student. A student who completes the program of 

study for which the scholarship was awarded does not have to repay the scholarship. Sources of 

scholarships include the federal government, state agencies, private foundations, and schools. SCS offers 

institutional scholarships to eligible students. 
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Scholarship Eligibility  
Applicants for scholarships must: 

1. Be either accepted into or enrolled in an undergraduate degree program at SCS, and 

2. Be in good financial and academic standing with SCS (at the time of initial and renewal applications). 

Instit utional Scholarship Guidelines  
The following general guidelines apply to the institutional scholarship programs at SCS. 

¶ Scholarship funds will not be applied to courses which are audited or taken for personal enrichment. 

¶ Recipients must apply yearlyðcontinuance of a scholarship is not guaranteed. 

¶ Scholarships will not be awarded until funds from all possible financial aid sources have been applied 

for and guaranteed to be credited to the studentôs account. 

Institutional Student Work Scholarship  
The SCS Student Work Scholarship Program provides a limited number of work scholarship opportunities. 

Recipients must work at least three hours per week for the duration of the course to which the scholarship 

applies. Work scholarships are credited toward tuition only, not for books or fees. Applicants for work 

scholarships will be notified as funds become available. 

Ministry Participation Scholarship  
The Ministry Participation Scholarship matches funds donated by the studentôs place of ministry, up to a 

limit of 25 percent of the studentôs tuition, for the duration of the scholarship, provided funds are available. 

Acceptable supporting ministries include local churches, mission agencies, and other bona fide Christian 

ministries. Ministries are encouraged to support their workers financially and to contribute toward the 

studentôs tuition. 

Veterans Assistance  
SCS is approved to administer veteransô educational benefits. Veterans must comply with many regulations 

to use their benefits. The Veterans Assistance Coordinator advises veterans through the process of 

qualifying for and using benefits, but each veteran is responsible to meet the requirements of the particular 

entitlement program they wish to use. 

 

For a description of all the available education benefits programs, please visit the Department 

of Veterans Affairs website: http://www.gibill.va.gov/  .  For additional assistance, you can 
contact the VA using this link: http://www.gibill.va.gov/Contact/contact.htm ,  or call the toll -
free number 1 - 888 - GI - BILL - 1 (1 - 888 - 442 - 4551)  to speak with a Veterans Benefits 
Counselor.  

Eligibility  
Because eligibility criteria and benefits are different for each veteranôs educational assistance program and 

each veteranôs circumstances are different, veterans should contact the regional office to determine 

eligibility before enrolling at SCS. Disabled veterans may be entitled to additional benefits. Call (800) 827-

1000 or visit the VA at: 

 

 Veterans Administration Regional Office 

 8820 Rio San Diego Drive 

 San Diego, CA 92108 

http://www.gibill.va.gov/
http://www.gibill.va.gov/Contact/contact.htm
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Previous Education  
SCS evaluates the previous training and experience of all veteran applicants to determine whether credit 

can be awarded. When credit is awarded, the veteranôs program is shortened accordingly and appropriate 

notations made in the studentôs record. 

Certification  
Veterans must be certified to receive benefits. SCS will certify to the VA Regional Office that you are a 

bona fide student after you: 

¶ Apply to SCS; 

¶ Meet all admissions requirements; 

¶ Are accepted as a student; and 

¶ Register for classes. 

Academic Progress  
Veterans may stop receiving benefits if their GPA falls below 2.00 for two consecutive trimesters. SCS will 

inform the Department of Veterans Affairs, which will stop benefits unless the student shows that he or she 

is pursuing an appropriate objective with a reasonable chance for success. 

Liability  
Failure to take the proper courses can result in an overpayment and the reduction or termination of benefits. 

Each veteran assumes full liability for any overpayment of benefits. Each person that receives veteranôs 

educational benefits must report to the Veterans Assistance Office after registration every trimester to 

continue receiving benefits. 

Required Units  
Veterans enrolled in an undergraduate degree program must take the following number of units each 

trimester to qualify for benefits. 

 Full allowance ....................... 12 units 

 Three-quarters allowance ........ 9 units 

 One-half allowance .................. 6 units 

Withdrawal/Change of Classes  
Veterans must notify the Veterans Assistance Office when they stop attending, withdraw from SCS, or add 

or drop a course. A veteran who does not report such changes immediately after completing the particular 

process involved is subject to decertification. 

Repeated Classes  
Veterans may not receive benefits for repeating a course that was previously completed with a grade of A, 

B, C, D, or CR. 

Transcripts  
All transcripts and a copy of Form DD214 or DD295 covering all periods of military service, must be on 

file in the Registrarôs Office by the end of the first trimester of attendance. Certification for benefits for the 

second trimester will be withheld if transcripts have not been received. 

VA Refunds  
Refunds for students receiving veteran's benefits are prorated based on the total number of units. 
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Tuition Assistance  
Eligible military personnel may take advantage of tuition assistance while attending SCS. 
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Student Life & Service s 
 

Multicultural Campus 
Orientation 

Activities 

Housing 
Food Services 

Health Services 
Security 

Parking Regulations 

Career Development/Placement Services 
Child Care 

 
 

Multicultural Campus  
The SCS student body is culturally diverse. We welcome and seek to enroll students from a wide variety of 

ethnic and cultural backgrounds so that the student body truly reflects the spiritual unity of the family of 

God (Galatians 3:28). When culture (the ways of man) and Scripture (the ways of God) conflict, SCS will 

subject culture to the authority of the Word of God. 

Orientation  
Students must attend SCSôs official orientation prior to starting classes at SCS. Orientation is designed to 

help students navigate their time here at SCS. Two orientations are held in late August, one in late 

December, and one in late April of each year. If for some reason a student was unable to attend the 

orientation before classes began, he/she has one semester to attend the following orientation. If the student 

does not attend orientation, he/she will be frozen from registering for any classes until orientation has been 

successfully completed. 

Activities  

Local Churches  
 
Students are expected to be an active part of a local church, attending regularly and taking part in Christian 

service. If a student is unfamiliar with the San Diego area and is seeking a church, he/she should talk to 

his/her professors, the staff, and fellow students, all of whom may be able to help the student find a local 

church. 

Housing  

Dormitory Usage  
SCS has dorm rooms available to its students, both male and female. Two dorms are located on campus: 

the North Dorm and the South Dorm. Rooms can be arranged when available by contacting Student 

Services. Dorm rooms fill up early, and it is the responsibility of the student to apply within a timely 

manner.  

 

It is the goal of Southern California Seminary to offer safe and secure housing for the students of SCS and 

SDCC, and. In order to provide this service it is necessary to institute and enforce rules and regulations 
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applicable to all dorm residents.  Please consult your SCS student handbook for rules and regulations. 

 

Food Services  
SCS does not provide cafeteria or food services for its students. However, students interested in eating at 

SDCCôs cafeteria may inquire with SDCC about a meal plan, also beverages and snacks are available at the 

Solid Rock Café and the SDCC Bookstore. Additionally, the SCS campus provides a snack drawer and two 

soda/beverage vending machines. 

 

 

Health Services  
 

 

Please dial 9, then 911 if a life-threatening situation arises. 

SCS Campus Health Services Guide  
 

East County Urgent Care 

(1.5 miles from campus) 

1625 East Main Street 

El Cajon, CA 92021 

(619) 442-9896 

Mon.-Fri. 8 a.m. - 6 p.m.; Sat./Sun. 9 a.m. - 3 p.m. 

 

Hospital 

Grossmont Hospital 

5555 Grossmont Center Drive 

La Mesa, CA 91941 

(619) 465-0711 (Information) 

(619) 740-6000 (Emergency) 

 

Campus Security Center at SMCC Main Gate 

(619) 447-9659  

For evening emergencies, call cell phone 672-0661. 

 

First Aid Kits  

Located in the main lobby underneath staff mailboxes and in the International Center Workroom 

Cupboard on the right-hand side. 

Medical Insurance  
Information about suitable medical insurance is available to all members of the student body. Provision for 

health services on campus is limited to a first aid kit kept in the administration building and a registered 

nurse who is available during regular working hours. An urgent care clinic is located one and a half miles 

from the campus. 

Mental Health Counseling  
Mental health counseling can be recommended by the Behavioral Science Division staff. All inquires are 

kept strictly confidential. For a referral, please see the Behavioral Science Division. 
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Security  
Campus security can be realized only through cooperative efforts. Security personnel are present day and 

night. Campus buildings and parking lots are lighted at night. Report any theft, vandalism, or act against 

persons or property as soon as possible to a SCS administrator or Campus Security. 

 

 Emergency ................................................... (9) 911 

 El Cajon Police ................................... (9) 579-3311 

 Campus Security .............................................. 2135 

 Campus Operator ................................................... 0 

 SCS Receptionist ............................................. 3111 

 SCS Office ............................................... 442-9841 

 

Some things you can do are to keep personal belongings in a safe place. Purses or other valuables should 

not be left unattended on desks or in other visible, easily accessible places. 

Parking Regulations  
Except for vehicles legally authorized to be parked in spaces marked for the handicapped, vehicle parking 

for students is restricted to the contiguous Student Parking lots on the lower elevation. Handicapped 

parking is provided on the higher elevation in the Visitor Parking lot.  

 

Vehicles parked in fire lanes or loading zones are automatically subject to towing at the ownerôs expense, 

without warning. The paved drive encircling the Administration building is a fire lane. 

 

Vehicles without valid handicapped authorization that are parked in spaces reserved for the handicapped 

are automatically subject to towing at the ownerôs expense and police citation, without warning. Parking 

regulations are enforced 24 hours a day, every day. 

¶ First offense: Warning 

¶ Second offense: A fine is assessed 

¶ Third offense: Subject to towing at ownerôs expense 

Career Development/Placement Services  
SCS does not yet have a formalized placement service; however, students interested in securing a position 

with a local church or ministry should contact the Director of Student Affairs. Additionally, the bulletin 

board in the main hallway lists jobs and opportunities for students. 

 

For students in a Behavioral Science program (MACP, MFT, or Psy.D.) we recommend that they work 

with their dean or director to secure a practicum spot and potential employment opportunities.  

Child Care  
SCS does not provide personnel or facilities for the care of the children of students. Students must provide 

off-campus child care for children while attending classes at SCS. 
























































































































