
HOW TO REGISTER

Please follow these easy 
steps to register online for 

your classes. 



Step 1   On the SCS homepage click “Register for Courses” Now!

This is found on 
the Right side of 
the screen under 

“Highlights”.



Step 2             Click “Register Me Now” when ready.

Please read this page 
carefully and when you are 
ready to continue…

Go to the bottom of the page 
and Click “Register Me Now”



Step 3        Login using your Blackboard username and password.



Step 4      Go to Records and Click Course Registration.



Step 5               Select the correct Term.



Step 6     Click the “Add Courses” button at the bottom left of the screen.



Step 7           Search for the classes you want to take.

You can search for classes using 
each of the criteria shown on the 
right.

All Online students must select 
Online under location.

On-ground students may select SCS 
main campus to get all classes listed.

Caution! All classes are listed in 
each section. They are not separated 
by program. This means you could 
potentially try to sign up for a class 
(Graduate Students trying to register 
for Undergraduate classes) that is 
outside your program. If you do this 
an error message will result..



Step 8    Select All the Classes for both Modules 3 and 4 that you want to register for by 

clicking in the box on the far left and then click “Register” at the bottom of the page.



NOTE:      If there are any problems click “See Detail” for any Pending Registrations.



NOTE:           The “See Detail” screen will look something like this.



Step 9     Verify you were able to register for needed classes by going back                      
to  Records and selecting “Student Schedule”.



Step 10 Review and Print your Schedule. Contact the Registrar for  any difficulties that
are encountered at (619) 590-2112.  

* Building and room numbers for courses have not yet been assigned for On-ground courses.


